METOIWYECKHE PEKOMEHJAIIMM IO 3AIIUTE BBIITY CKHOM
KBAJTM®UKAIIAOHHON PABOTBHI

1 OBIME ITOJIOXKEHUA

BoinyckHasi kBaaudukanuonnas padora (BKP) mpencraBnsier co6oil BEIIOTHEHHYIO
oOyyaromuMmcsi  paboTy, JEMOHCTPHPYIOLIYIO YpPOBEHb IIOJTOTOBIEHHOCTH BBIIYCKHUKA K
CaMOCTOSITENIbHON PO ECCHOHATIBHOMN 1eATEIIEHOCTH.

Beimycknas kBanudukanmonHas padora BXoauT B 650k 3 «l'ocynapcTBeHHass UTOTrOBast
aTTecTalus».

HroroBas  arrectanuss  BBIIYCKHUKOB  OCYIIECTBISIETCA  TOCYAApCTBEHHBIMU
9K3aMEHAIIMOHHBIMH Komuccusimu, ¢opmupyembivu AHO BO MHUDM B ycTaHOBIEHHOM
nopsake. 3amura BKP mpoBoauTcs Ha OTKPBITOM 3acefaHMM JK3aMEHALMOHHOM KOMHCCUU C
ydacTUEM HE MEHEE JBYX TPETell ee coCTaBa.

BKP Moryr ocHOBbIBaTbCS Ha OOOOIIEHMHM BBINOJIHEHHBIX KYpCOBBIX paboT u
NOJArOTAaBIMBAIOTCA K 3alllUTe€ B 3aBEpLIAIOIIMNA NEepuoja TeopeThuueckoro odyuenus. BKP
noaJexar peueHsuposaHuo. llopsagok peneHsupoBaHus —ycraHaBiauBaeTcss By3oMm. Ha
BBINIOJIHEHHE, odopmiieHre u 3amuTy BKP oTBOAMTCS BpeMs, yCTaHOBIIEHHOE B COOTBETCTBUU C
y4eOHBIMM IUTAHAMH HaIIPAaBJICHUN NOArOTOBKU OaKalaBpoOB.

[Tpu Bemonnernn BKP o0yvaromemycsi HeOOXOAMMO MOMHUTH, YTO OH JIMYHO OTBEYAET
3a Ka4eCTBO €€ MOATrOTOBKU U 0(OpMIICHHE.

Bemonnenune BKP pemaer cienyromue 3anadn:

® pa3BUTHUE [103HABATEIbHBIX, UCCIIEI0BATENBbCKUX, OPraHU3aTOPCKUX U KOMMYHUKATUBHBIX
CIIOCOOHOCTEN;

® 3aKpEIUICHUE, PAaCIIUpPEHHE, CUCTEMATHU3alMs U MHTErpauusi y HUX TEOPETUYECKUX U
MIPaKTUYECKUX 3HAHUM, pPa3BUTHE HABBIKOB MX NPUMEHEHHUS IPHU PEIICHUU DPA3IUYHBIX
3aJa4 B U30paHHOM HaIlPaBJIEHUU MOJATOTOBKH;

® pa3BUTHE HABBIKOB CAaMOCTOATENbHON Hay4yHOM pabOThl U OBJIAJEHHE METOJUKOM
MIPOBEICHUS MCCIEA0BAHNN IPU PeIIeHNH PO eCCHOHATBHBIX MPOOIIeM;

e OIICHMBaHHE YPOBHS IOATOTOBJIECHHOCTH BBITYCKHUKOB K IpodeccrnoHalbHOMN
NESTENIBHOCTH;

® T[pe3eHTallMs HaBBIKOB M yMEHHUH NyOJMYHOW AMCKYCCHHM, 3aIlUThl HAay4HBIX HJIEH,
TEOPETUYECKUX BBIBOJIOB, MPAKTUYECKUX MPEAJIOKEHUN U pEKOMEHAALNH.
IIpencraBnsemas k 3amure BKP 6akanaBpa qomkHa COOTBETCTBOBATEH 001aCTH, 00BEKTaM,

BUJAM U 3aJayaM ero mpogecCHOHAIbHOU NEeATEIIbHOCTH, OINpPENEICHHBIX COOTBETCTBYIOIIUM
DI'oC.

2 OPTAHM3AIIUSI PYKOBOJCTBA U KOHCYJBbTATHBHOM IMOMOIIU ITIPHA
BBINIOJTHEHUM BBIITY CKHOM KBAJTTU®UKAIIMOHHOM PABOTBI

2.1 PykoBoacrso BKP

Hns  moaroroBku BKP  oOyuaromemycsi HasHa4yaeTcsi pYKOBOJIUTENb, KOTOPBIH
yTBepxkaaercs npukazom Pexropa AHO BO MHMOM. PykoBoaurteneM MOTYT Ha3HA4aTbCA
npodeccopa, JIOLEHTHI, cTapiiue npernoaasarenu uiu npenoaaBatenu AHO BO MUOM. K
PYKOBOJCTBY MOTYT HpPHBJIEKATbCS MpPaKTHUYECKHEe PAOOTHUKH W3 0OJacTeil HesTeNbHOCTH, K
KOTOPBIM  BEIETCS  IOJArOTOBKA  BBITYCKHHMKA, MMEIOIIME  YYEHYH  CTENEeHb, WIIHU
BBICOKOKBAJIN(DUIIMPOBAHHBIE CIEUATUCTHI ¢ OONBIIMM OIBITOM pabOThl B COOTBETCTBYIOLIEH
00J1aCTH JIeITEeNFHOCTH, HO HE UMEIOIIIE YUCHON CTENEHH.

Pyxosogurens BKP:

e OKasbIBaeT nomoins oOydaromemycst B Boioope Tembl BKP, dopmynnpoBke oObekra u
npenMera, Leldu W 3ajad, TUIOTe3bl U JIPYrux 3JeMeHTOB BBeleHus BK, a Takxe mpu
COCTaBJICHHH OMOIHOrpaduu 1o Teme;

® OLICHUBACT U KOPPEKTUPYET (B CiIyyae HEOOXOIMMOCTH) MPEIIOKEHHBIN 00ydaronuMes
npoekT miaHa pabotel Hax BKP, pa3ouBku BKP na dopmymupoBkum pasmenoB u



MOJIPA3/eNoB, ONpeAesieT X NMPUMEPHbIE O0OBEMBI, CPOKU INPEACTaBICHUS B MEPBOM
BAPUAHTE;

® DPEKOMEH]IyeT CIMCOK Hay4HOW JINTEpaTypbl, HOPMAaTUBHBIX IPABOBBIX AKTOB M JPYTUX
ncToyHuKoB 1o teMe BKP mig m3ydeHus u ucnosnwp3oBanus npu BeinoiaHeHun BKP;

IIOMOTAeT BBIIENUTh HauOojee BaKHbIE U3 HUX; OPUEHTHpPYET O0O0ydarolerocs Ha

COCTaBIIEHHE MOJTHOW Oubmorpaduu mo Teme, U3y4eHue MPaKTHUKU U T.J.;

® TPOBOJAUT KOHCYJIBTAIlMM, HAa KOTOPBIX OOCYXKIAeT C OOYyYaromMcs pPe3yiIbTaThl
IIPOZIETIaHHOM pabOoThl, BO3HUKILNE TPYAHOCTU U MPOOJIEMBI, JaeT PEKOMEHJALUH 10 UX
IIPEOI0JICHUIO;
e ompeaesier roroBHOCTs BKP k 3amure u npencrasiser Ha HEE OT3bIB.
2.2 Opranm3anusi KOHCYJIbTAUM i

KoHcynpTHpOBaHue TakKke BO3MOKHO IIPH IIOMOLIM 3JIEKTPOHHOM IIOUYTHI B ceTH IHTEepHET
U MOXET OCYIIECTBIATHCA JIMYHO, IIPU HEMNOCPEICTBEHHOM KOHTAKTE€ OO0YyYarolerocs c¢
pykoBoautesnem BKP.

PaznuuHble BUABI KOHCYIBTUPOBAHUS (IIPU IOMOILIM 3IEKTPOHHON MOYThI, MECCEHIKEPOB
U JMYHOM KOHTAaKTe) IO3BOJSAIIOT oO0yuwatomemycs U pykoBoautento BKP  onepatuBHO
CBSI3BIBATHCA JPYT € Apyrom. DTuM obecreunBaercs Tpedyemoe kauecTBo BbinosnHeHus: BKP, ne
3aBUCHUMO OT MECTOHAXOKJEHUS 00y4aroIerocs.

3 TPEBOBAHUSI K BBINOJHEHUIO M COJEPXAHUIO BbINYCKHOM
KBAJTU®UKAIIMOHHOMN PABOThHI
3.1 Jransl BeimoaHeHusi BKP

IIpouecc Brinonnenus BKP BkitouaeT B ce0s psJl B3aUMOCBS3aHHbBIX 3TAlOB:

e BbIOOp oOyuaroumcs reMbl BKP (Ilpunoxenue A);

e (dopmHupoBaHHE 00YUAIOIIUMCS CTPYKTYPBI U corjlacoBaHue ¢ pykoBoauteiaem BKP;

e cOop, aHanu3 u 00001IeHNE 00yUYaIOLUMCS HEOOXOJUMBIX MAaTEPHUAJIOB IO BHIOPAHHOM

teme BKP;

e (opMynMpoBaHME IPEBAPUTENBHBIX TEOPETUYECKUX BBIBOJOB, IMPAKTHYECKUX
PEKOMEHIalMi 110 PEe3yJIbTaTaM AHAIIN3A;
noArotoBka neporo Bapuanta BKP u npencraBnenue ero pyKoBOAUTENIO;
nopabotka nepsoro Bapuanta BKP ¢ yuerom 3ameuanuii pykoBoauTens;
yucroBoe opopmiienue BKP, criucka ucnosib30BaHHBIX HCTOYHUKOB, IPUIIOKEHUH;
NOAroTOBKAa Joknaza s 3amuTel BKP Ha 3aceganmm  rocynapcTBeHHOMN
9K3aMEHAITMOHHON KOMHCCHH;

® [IOArOTOBKA IIPE3ECHTALIUH.

3.2 Boi0op Tembr BKP

BKP sBnsietrcst 3akim0unTEIbHBIM 3TallOM TOATOTOBKY OakajaaBpoB B By3e. BrimonHenue u
3amuta BKP  moaTrBepkaaer  rOTOBHOCTh — BBIIYCKHMKA — CaMOCTOSITEIBHO  peElIaTh
npodeccuoHanpHble 3aa4u. B 3TOH cBA3M BaxkHas pojb MPHUHAJICKUT MPaBUILHOMY BBIOODY
tembl BKP.

Tematuka BKP onpenensiercss nenrpanuzoBanno AHO BO MUBM. Bribop temsr BKP
OCYILIECTBIISIETCS] BBIIIYCKHUKOM HCXOJS U3 YPOBHSI IIOHMMAaHUSI U OCO3HAHUS €€ aKTyaJIbHOCTH,
OILICHKH TEOPETUYECKOTO M MPaKTUYECKOro 3HaueHusa. OOydaromuiics MOXeT BbIOpaTh TEMY M3
yTBepkaeHHoro nepeynst TeM BKP. OOyuaromuiicss MOKeT MPeUIOKUTh CBOIO TEMY UCXOMS U3
COOCTBEHHBIX HAyYHbIX M MPAKTHUECKUX HHTEPECOB, HE BBIXOAS 3a paMKHM HampaBiIeHUS
MOJATOTOBKU U 000cHOBaB pykoBoautento BKP nenecoobpasznocts e€ pa3paboTku (He MoO3/aHEe,
yeM 3a 7 mecsnes 10 Hadana ['MMA). HaumenoBanue naummaTuBHoi TeMbl BKP nomxHO OBITH B
YCTAHOBJICHHOM IOPSAIKE YTBEPXkKAEHO (He Mmo3aHee, yeM 3a 6 Mecsies 1o Hadaina [ MA). .

B nmob6om cnydae tema BKP gomkHa OBITH aKkTyanbHOHW, UMETh TEOPETHUYECKYIO
3HAYUMOCTb U MPAKTUUYECKYIO HANPABICHHOCTh, COOTBETCTBOBATh COBPEMEHHOMY COCTOSIHUIO U
NEPCIIEKTUBAM Pa3BUTHs HayKH, TEXHUKU U KYJIbTYpPHI.



CBoOona BeiOOpa Tem BKP mo3Bomsier peanm3oBaTh WHIMBHAYyaJIbHBIE HAydHBIE W
[IPAKTUYECKHE HHTEPECH] BHIITYCKHUKA.

[Ipu BBIOOpE TEMBI O0YYAIOIIHIICS TOJIKEH:

e y0eauThCs B IOCTYITHOCTH BCEX HEOOXOAMMBIX MaTepHaloB 1o BeiOpanHoi Teme BKP;

® BBIIBUTh HAJIMYUE HE M3YYCHHBIX WM MaJl0 U3yYCHHBIX NMPOOJIEM TEOPETHUYECKOTO H
MIPAKTUYECKOI0 XapakTepa B U30paHHON 00JaCTH UCCIIEIOBAHUS;

® OMNpeIeNuTh YPOBEHb COOCTBEHHOM moarorosieHHocTH 1o teme BKP npu Beibope Buaa

HCCIIEIOBaHMS: TEOPETUYECKOTO UM IIPAKTUUYECKOTO.

BribpaB TeMy, cTyAeHT TMUIIeT 3asBICHME Ha UMs 3aBeayrouiero Kadeapoi
(ITPUJIOXKEHHUE 1), B KOTOpOM MNpPOCHUT YTBEPAUTH TEMY, a TAKXKE YKa3bIBaeT, IOJ YbUM
PYKOBOZCTBOM XOTeJ OBl BHIIOJHUTH BBITYCKHYIO KBATH(PUKAMOHHYIO paboTy.

3.3 Crpykrypa u o00bem BKP. PazpaGorka paGouero njiana
BKP siBisieTcst caMOCTOSITEIBHOM Y4eOHO-HUCCIIEI0BATEIbCKOM paboTON 00yJaromerocs u
JIOJDKHA XapaKTePH30BATHCS BBHITIOJHEHUEM CIIEIYIOIINX TPEOOBAaHMIA:
® YETKOM LIEJIEBOW HAIIPABIECHHOCTHIO;
JIOTUYECKOW MOCIIEA0BATEIbHOCTBIO U3JI0KEHUS MaTepraa;
KpPaTKOCTbIO M TOYHOCTBIO (POPMYJINPOBOK;
KOHKPETHOCTBIO U3JI0KEHUS PE3YIbTaTOB UCCIIEIOBAHMS;
JIOKa3aTEIIbHOCThIO TEOPETHYECKUX BBIBOJIOB U OOOCHOBAHHOCTHIO MPAKTHUECKUX
PEKOMEH JALIHIA;
® TPaMOTHBIM H3JI0)KeHHEeM U oopmieHnem tekcra BKP.
Jlna cocraBneHusi pabouero ruiana Hanucanuss BKP oOyuaromuiicss momKeH XOpOLIOo
IPEJICTaBIISTh €€ CTPYKTYPY, KOTOpasi UMEeT CIEAYIOLUN BUI:
® COJIep)KaHUE;
BBEJICHUE;
OCHOBHAsl 4acTh;
3aKJIIOUEHUE;
CIIUCOK JIUTEPATYPBHIL;
MIPUIIOKEHHUS.
O6bem BKP (6e3 mpuiokeHuii) OJDKEH COCTaBIATH it OakanaBpoB 50-60 crpaHuly
BBIPOBHEHHOT'O «I10 HIMpUHE» KommbloTepHoro Tekcra. (Ilpunoxenue 2. YHUPHUUIHMPOBaHHBIE
TpeOoBaHUS K OPOPMIICHHUIO BBITYCKHBIX KBATHU(PUKALMOHHBIX paboT).

BKP, kak umo0oe HaydyHOe UCCIelOBaHME, IMpeanojiaraeT HaJuyue IUlaHa ee
ocymiectBieHus. Boeimonnenue crynearom BKP nHaunHaeTcs ¢ cocTaBieHus UM pabouero riaHa,
NPE/CTaBIAIOIIET0 CBOCOOPAa3HYI0 HAIVIAAHYIO cXeMy (TMOpSAOK, MOCJIeI0BaTeNbHOCTb,
AJITOPUTM) MPEANPUHUMAEMOTO UCCIIEIOBAHUS.

[IpaBUaBbHO cocTaBiEeHHBIH paOouyuil MUIaH TO3BOJSIET MPOAYKTUBHO OpPraHU30BaTh
MCCIIEIOBATENbCKYI0 paboTy mo wu30panHoii Teme BKP u mpeacraButh ee k 3ammre B
ycTaHOBJIEHHBIE cpokU. Pabounii mnan Beimoianenus BKP cocraBnsercs napamiensHo ¢ 0TO0OpoM
YW aHaJIM30M Hay4yHO#l nuTeparypbl. OH corjacoBbiBaeTcs ¢ pykoBoauteneM BKP u umeer
IPOU3BOJIbHYIO (DOpMyY, MO3BOJISIONIYIO BKJIIOYATh B HErO HOBBIE ACHEKTHI, MOSABISIONIMECS B
npouecce BoinogHenus: BKP.

3.4 HNudopmanuonHbiii u Oudauorpadpuyeckuii NMOMCK, cOOp, aHaJu3 M o00oOIIeHHE
nyoJanKauui

Pabora mo BomonHenuto BKP Haumnaercs ¢ (QopMHpOBaHUS KOHILENTYaIbHOTO
aBTOPCKOTO 3aMbIClIa HAY4YHOTO HCCIIEeIOBaHUs, KOTOpBIM OTpakaeTcsi B pabodeMm IiaHe
oOyuarorerocs u ornasinenuu BKP, a Taxke co cOopa u nzydeHus: myOnukanui - JT0KyMEHTOB,
JOCTYMHBIX U1l MACCOBOTO MCIOJIb30BaHUA. K myOiauKanusmM OTHOCATCS pa3IuvHbIe HCTOYHUKU
U HayuyHas nuteparypa. COOp HMCTOYHMKOB M HayyHOW suteparypsl mo teme BKP nomxen
COMPOBOXAATHCS (hOpMHUPOBaHHEM OUOTHOTPadhUIECKOTO CITHUCKA.

Hctounnkamu aist popMupoBaHuUs OMOIHOrpaduueckoro CrucKka MOTryT OBITh:
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® JIepeueHb PEKOMEHJIOBAaHHON B KauecTBE 00s3aTeIbHOIN U JOMOTHUTEIBHON JIUTEPaTyph
o teme BKP;

e SIEKTPOHHBIE 00pa3oBaTeNbHBIE pecypchl B cetu Internet;

e Oubmuorpaduyeckre CIMCKH U CHOCKH B yueOHUKAX, y4eOHBIX MTOCOOHSIX, JUCCEPTALIUX,

MOHOTpadusIX, HAYYHBIX CTAThsIX U T.II. IO TeMaTtuke BKP;

® UCTOYHUKH, PEKOMEHJOBaHHbIE pykoBoauTesneM BKP;
e KaTajord OMONIMOTEK, K KOTOPBIM IIPEJOCTaBIIAETCS JOCTYH B PEXHMME BUPTYAJIBHOIO

YUTAJIBHOTO 3aJ1a.

B nepByro ouepens cienyer moAOUpaTh aKTyaldbHYIO, OTPAaKAlOILYH0 COBPEMEHHOE
COCTOSIHUE UCCIIeAYyeMOi 00JacTu JUTEpaTypy U UCTOUHUKU. VICroiap30BaHUE JTUTEPATYPHBIX U
UHBIX UCTOYHMKOB, U3/IaHHBIX B PAaHHUE NE€PHUOJbl BPEMEHH, JOJDKHO OBITh CKOPPEKTUPOBAHO
IPUMEHUTEIBHO K COBPEMEHHBIM KOHILETIIHSM YUYEHBIX U CHELUAINCTOB, peallisiM COBPEMEHHOMN
JKU3HU.

VYka3aHue Ha Hay4yHbI€ HCTOUYHUKH I10 UCCIEAYEMOI TeME MOKHO OOHAPYX HUTh B CHOCKAX
U B CIIUCKE JIMTEpATyphl yXke U3AaHHbIX paOoT. Ilouck ctareil B HaydHBIX XXypHajax Ciexyer
OCYIIECTBIIAITh IYTEM IPOCMOTpa IIOCIEJAHET0 HOMEpa COOTBETCTBYIOLIErO >KypHaia 3a
ONpEICIEHHBbIM TIoJl, TAK KaKk B HEM, KaK IPaBUJIO, IOMELIAETCS YKas3aTellb BCEX CTaTeH,
OIyOJIMKOBAaHHBIX B JJAHHOM >XypHaie 3a npoweamuii roa. Ilpu Beimonnennn BKP ocobenHo
BHUMATEJIbHO ClEeyeT U3ydyaTb NPO(ECcCHOHANbHbIE M CIEHUATIN3UPOBAHHBIE NEPUOJUYECKUE
U3JIaHus ()KypHaJbl, ra3eThbl, COOPHUKU

Hay4HBIX TPYJIOB).

[Tpu BemonaeHnn BKP o0y4aromuiicss mMeeT BO3MOKHOCTh pa00TaTh C JUTEPATYPOU 110
TEMe, UCIOJIb3Ysl SJEKTPOHHYI OMOJIMOTEKY, MOTOMY YTO JOCTYIl K €€ pecypcaMm BO3MOXKEH C
caira «JInunas crynus».

s Beimonnenus BKP Gonbmioit mHTepec mpencrarmsier «EauHOEe OKHO J0CTyma K
00pa3oBaTelbHBIM pecypcam». B 3Tol snekTpoHHOM OMOIHOTEeKEe pa3MeleHbl 00pa3oBaTebHbIC
UH(POPMALIMOHHBIE PeCypChl, pa3pabOTaHHbIE BEAYIIMMU POCCHUMCKMMHU By3aMH: YUEOHHKH,
yueOHbIe TOCOOUS], TEKCTHI JIEKIIUMA, METOJUYECKHE PEKOMEHIAlluH, YKa3aHUs U JIp.

PaboTa ¢ Hay4HOU KHHUTOM HaYMHAETCs ¢ U3yYEHMs THTYJIBHOTO JIMCTA, I/1€ MPUBOJIATCS
JaHHble 00 aBTOpE M BBIXOJHBIE CBEIEHHUS (TOA M MECTO M3JaHMs), a TaKKe C aHHOTALUU U
ornasieHus. ['oa U3AaHUSA KHUTH MO3BOJIIET COOTHECTH MH(DOPMALIUIO, COAEPKALIYIOCs B HEH, C
CYLIECTBYIOIIMMH 3HAHUSMH IO JaHHOM mpobieme Ha HacTodlee Bpems. B aHHoTamum u
OTJIaBJICHUH KHUTH PacKpbIBAIOTCS KIIFOUEBbIE MOMEHTHI €€ COJIepyKaHMs, JOrMKa U OCOOCHHOCTH
U3JI0KEHUS MaTepuana.

Jlanee HeoOXOAMMO O3HAKOMHUTBbCS C BBEJEHMEM KHUTH, TIJe, Kak HpaBuio,
bopMynupyercss aKkTyaJlbHOCTb TEMbI, KpaTKO H3JIaraercsi CoJep’KaHue U HalpaBIeHHOCTH,
PAaCKpBIBAIOTCS MICTOYHUKU U CIIOCOOBI MCCIIEOBAHMS, ApYrue aTpruOyThl HAYYHOT'O TTO3HAHUSL.
O3HaKOMJIEHHE MOYKHO 3aBEPIIUTh TOCTPAHUYHBIM IPOCMOTPOM, 0OpAaTUB BHUMAHKE Ha HAyUHBIH
anmnapar, Y4aCTUYHO PacIOJIOKEHHBIM B CHOCKaX, Ha ONPEEIICHNS KIFOUEBbIX MOHATUH, IOJHOTY
U3JI0’KEHUS 3asBJIEHHBIX B OIJIaBJIEHUU MPOOIIEM.

[Ipy wu3yueHUM cHeNUaIbHONW HAY4YHOM JUTEepaTypbl HEOOXOOUMO OOpamarees K
SHIMKJIONEANSIM, CIOBapsIM M CIPAaBOYHHMKAM B IIEJIAX BBIICHEHHS] CMbICIA CIEUU(PUUECKUX
TEPMUHOB U MOHATUH, BBHINHUCHIBas (KOHCIEKTUPYS) T€ U3 HUX, KOTOPBIE B JajbHEUIIeM OyIyT
ucronb3oBanbl B Tekcte BKP u npu cocraBnenun rinoccapus.

N3ydenue u ucnionb3oBaHue npu BoinoaHeHM BKP HopMaTHBHBIX JOKYMEHTOB - 3aKOHOB,
MOJI3aKOHHBIX AaKTOB, IIOCTAHOBJIEHHM - SBIsIeTCd 00s3aTeNbHBIM, TaK KaK 3HaHUE ATHUX
JIOKYMEHTOB U yMeHHE paboTaTh ¢ HUMH - 3aJI0T YCHEUIHON NMpo(ecCHOHATbHON AesITeTbHOCTH
BBIIYCKHHKA.

AHO BO MUDM, 4BissACh IOJNB30BaTENIEeM CIPABOYHO-MH()OPMAIIMOHHBIX CHUCTEM
«["apanT», mpenocTaBisieT BO3MOXKHOCTh KaXKA0MY oOydaroleMycs ObIThb B Kypce MOCIEAHHUX
U3MEHEHUH B 3aKOHOJATENICTBE M pELIaTh BO3MOXKHBIE IMPOOJIeMbl B 0O0JIACTH TMPaBOBOM
uH(popManuu U OyXTanTepcKol JoKyMeHTanuu. [laHHas cucrtema SBISIETCS caMOW OOIIMPHOMN
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npaBoBOil 0aszoif Poccuu, KoTOpas COAEPKUT HE TOJHKO HOPMATHUBHBIC TPABOBBIC AaKTHI,
COCTABJISIIOIIIE OCHOBY POCCUHCKOTO 3aKOHO/IATENIbCTBA, HO M YHUKAJIbHBIA OaHK KOHCYJIbTAlUN
AKCTIEPTOB B 00JIaCTH HAJIOTOOOJI0KEHHS, 0030PbI CYZAeOHOM U apOUTPAKHOM MTPAKTUKH, JETOBYIO
JIOKYMEHTAIUIO.

B xonme anamuza, cobGpanHoro mo Tteme BKP wmarepumana oOyuarommecs, aenarT
O00OCHOBAaHHBIE U AapryMEHTHUPOBAaHHBIE KOHCIEKTUBHBIE 3allCH, BBIIUCKH, LUTaThl U
CUCTEMATHU3UPYIOT UX IO KJIFOUEBBIM BOIIPOCAM HCCIICJOBAHMUS.

3.5 XapakTepHucTHKa CTPYKTYpPHBbIX Yacteil BKP

Kaxnas crpykrypHas uacte BKP (comepkanue, BBeaenue, pasaensl (TJaBbl),
3aKJII0YEHHE, CIIMUCOK HMCIOJIb30BAaHHBIX HMCTOYHUKOB, IPUJIOKEHUS) MMEET CBOE Ha3HauyCHMUE.
Odopmnsass BKP, aBTop 10/KEH MOMHHUTD, YTO KaXK/as CTPYKTYpHasi 4acTh HAUMHACTCSI C HOBOM
CTpaHULBI.

Cooeporrcanue BKP BritodaeT 3arojoBKM BCEX pa3ielioB W IOApa3aeioB (TIaB,
naparpados u T.1.), cogepxkarmmxcs B BKP. O6s3aTenpHoe TpeOoBaHME: TOCIOBHOE TIOBTOPEHUE
B 3ar0JIOBKaX COJIepKaHusl Ha3BaHUM pa3JiesioB, MPEACTaBIEHHBIX B TEKCTE, © HA0OOPOT, B TOH K€
IIOCJIEZI0OBATENbHOCTY U CONOAYMHEHHOCTH. Ilpumepsl copepxaHuil Ui BBITYCKHBIX
KBaJIM(DUKAIIMOHHBIX paboT OakanaBpa MPUBOISTCS B KOHIIE METOJIMYECKUX YKA3aHUSAX.

Bo 6sedenuu BKP oGocHOBBIBaeTcsi axmyanvHocms BbIOpaHHON Tembl. OOOCHOBATH
AKTyaJIbHOCTh — 3HAYUT apryMEHTHPOBAHHO OOBSICHUTH U JOXOTYUBO JJOKA3aTh, YTO BHIOPAHHYIO
ctyneHToM teMy BKP HeoO0xoauMo u BaxHO U3ydaTh B HACTOSALIEE BPEMs KaK ¢ TEOPETUUECKOH,
TaK U C MPAaKTUYECKOM TOUEK 3PEHHUS.

Bo BBeneHun taxxke GOpMynupyeTcs HaydyHO-KaTerOpUabHBIA anmapaT UCCIIEOBaHUS:
1eJb, 3a]1a4H, 00BEKT, MPEAMET, METO bl UCCIIETOBaHUS.

Obvexm uccnedosanus - 3To ABIeHUE (TIPOLIECC, NEATETBHOCTh, CUCTEMA), KOTOPOE aBTOP
BKP wu36pan 1ns wusydenus. OOBEKT HCCIEAOBaHUS OTBEYaeT Ha Bompoc: «Ymo
paccmatpuBaetcs?». [Ipu aTom cienyeTr UMeTh B BUAY, UTO OJIMH U TOT k€ OOBEKT UCCIEAOBAHUS
MOJKET U3y4aThCsl MHOTUMH HccenoBaTesssMi. OIHaKO HOBU3HA, OPUTHHAIBHOCTD U 3HAYMMOCTh
KaXKJ0r0 UCCIIEIOBaHMS XapaKTepU3yeTcsl MPEeAMETOM UCCIIEJOBAHMUS.

IIpeomem uccnedosanus — 3TO aCHEKT, I'paHb, CTOPOHA, YACTh M3y4yaeMOIO SIBJICHUS -
00BEeKTa,

Ha KOTOPYHIO HEINOCPEICTBEHHO HANpaBICHO BHMMaHHE HccienoBarend. Kak mpaswuio,
npeaMer uccienoanusa u rema BKP no cBoemy cMbIciTy coBnagaroT.

OOBeKT uccieoBaHUs LIMpe, YeM €ro NpeAMET; MPeAMET HUCCIEIOBaHUS HAaXOIUTCS B
rpaHuliaXx 00bEKTa; paMKU IIpeIMeTa UCCIIEI0BaHUs HE I0JKHBI «BBIXOJIUTH) 33 OOBEKT.

Jlns u3ydeHus o0beKTa U MpeaMeTa UCCIe0BaHus GopMyIHUpYIOTCs 1eb 1 3agaun BKP.

L]env uccnenoBaHus — 3TO MBICJIEHHO MPEIBOCXUIIaeMbIi (IPOrHO3UPYEMBIil) aBTOPOM
LEJIOCTHBIA 00pa3 KOHEYHOro pe3yibTara; 3TO IpeanojaraeMblii MTOT BCeM IMpojenaHHON
paboThl, oT e€ Havana 70 koHma. ey uccnenosanusi, ocooenno BKP 6akanaBpos, nomkka ObITh
chopMynupoBaHa TakuM 0OOpa3oM, UTOOBl IOJyYEHHBIE Ppe3yJIbTaThl  yIOBIETBOPSUIU
MPAKTUYECKHE MOTPEOHOCTH JIIOJeH B pElIeHWH akTyalbHOM HayuHo#l 3amaun (Tembl BKP).
@opMynupoBKa LMW HCCIeNOBaHHMA OOBIYHO HAUYMHAETCS CIOBAaMU  «OOOCHOBATb...»,
«pa3paboTaTh...», «BBISIBUTH...» U Jajiee: 0OCOOEHHOCTH, YCIOBUS, (PaKTOPbl, METOJUKY, MOJEIb,
METO/Ibl, MEXaHU3MbI, KpUTEPHH, TPEOOBAHUS, TEXHOJIOTHIO U T.1I. [Ipu 3TOM 11eb nccnenoBaHus
JIOJKHA KOppenupoBaTh ¢ Ha3BaHueM TeMbl BKP u mpeaMerom ucciienoBanus.

3a0auu wuccnegoBaHUs — 3TO IPOTHO3UPYEMBI aBTOPOM 00pa3 NPOMEXYTOUYHBIX
pe3yNbTaTOB; 3TO MpeAnojaraeMblii HMTOI KOHKPETHOM dYacTu (dTama, mnepuoja) paboThl
uccieoBarens. 3aqaun UCCIE0BaHMs ONPENEISIFIOTCS OCTAaBICHHOMN 11€JIbI0, OHM HaXOJATCS B
1IEJIEBOM T10J1€ UCCIIEA0BAHUS U UX KOHKPETU3UPYIOT. Perenne 3aay rcciae0Balus, B KOHEUHOM
cyueTe, MO3BOJISIET T0OUTHCS Lenu uccienoBanus. GopMyaHpoBKa 3a1ad UCCIETOBaHNUS OOBIYHO
HAUMHAETCS CJIOBaMH: IPOAHATU3UPOBATH MOJIXOAbl K., OOOOMIUTH TOYKM 3pEHHs Ha...,
CHCTEMaTH3UPOBATh MMEIOILIHECS MO3UIUH TO0..., pa3padoTaTh KiIacCU(UKAIUIO..., YCTAHOBUTh
3aBHCUMOCTH ..., BBIIBUTH COCTOSIHUE..., pa3padoTaTh NpeasiokeHud... u T.10. [Ipu aToM 3amaumn
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WCCJIEIOBAHMSI JIOJDKHBI KOPPEIMPOBAaTh C Ha3BaHUSAMHU PAa3/eioB M MOJPA3/IeOB OIJIaBICHUS
BKP.

Jlanee BO BBEIEHUU MPEACTABISIOTCS MemoObl UCCAe008aHUSL — MO CTIOCOOBI TTO3HAHMS,
NO3BOJIAIOIIME JOCTUTHYTh 1I€JIb, PELIUTh 3aJaud W J0Ka3aTb TUIIOTE3Y HUCCIIEJOBAHMS; 3TO
CBOCOOpa3Hble HMHCTPYMEHTBHI M MEXaHU3Mbl HAXOXKJEHUS M HaKOIIeHUs (aKTUYECKOro
(SMITUPUYECKOT0) MaTepuaia, ero aHaiu3a U OOBSCHEHHS, 0OOCHOBAHUS YCIOBUH, (aKTOPOB,
myTel, HarmpaBJICHUH U T.I. IPeoOpa30BaHUS U3y4aeMOr0 SIBJICHUS.

OCHOBHBIMU METOZAMH Hay4YHOT'O MCCIIEA0BAHNUS SBIISIOTCSA:

® aHaJIM3 UCTOYHUKOB U HAyYHOU JIUTEPATypHI;

e 0000IIeHHE OTEYECTBEHHOHN U 3apy0eKHOM MPAKTUKH,

e cucTeMaTH3alus Pa3IMYHBIX TEOPHd, KOHIEHIIH, TOIX0/I0B;

® MOJEIMPOBAHUE U3Y4YaEMOTO SIBICHUS;

e cpaBHEHHE (KOMIIAPAaTUBUCTCKHUI METO/);

e HaOIIOJICHHE U €r0 Pa3HOBHUIHOCTH (MHAUBUAYAIbHOE U TPYIIIOBOE, KPATKOBPEMEHHOE U

JUIUTEIBHOE, HEMOCPEICTBEHHOE U OIOCPEI0BAaHHOE, BKIOYEHHOE U JIp.);

®  OIPOCHBIE METO/Ibl (MHTEPBbIOMPOBAHNE, AHKETUPOBAHUE, TECTUPOBAHUE U T.1.);
® aHaju3 pe3yabTaToB (IPOAYKTOB) NEATEIHHOCTH;
® OKCIIEpUMEHTAIBHBIE METO/BI.

Astopy BKP nenecoobpa3Ho nepeunciuTb TOJIBKO T€ METOJbl MCCIEN0BAaHUs, KOTOPbIE
JEHCTBUTENIbHO HALIUTM IPUMEHEHHE B JAHHOU padoTe.

Beenenue 3aBemaercs npencrasiaenueM crpykrypbl BKP: BKP cocrout u3 BBenenwus,
IBYX (WJIK TpeX) IJIaB, 3aKJIIOUEHUS U T.1.

O6nbem BBenenus st BKP 6akanaBpa cocrasisiet 3-5 ctp.

Heo0xo1muMo 0TMETUTH BaXHYIO PEKOMEHIAIMIO: OKOHUATEIbHOE 0(hOpMIICHIE BBEICHUS
11eJIECO00PA3HO JIeTaTh MOCIIE 3aBEPIICHMS BBIMIOJHEHUS OCHOBHOM yacTu U 3akimrodeHust BKP.

Ocnoenaa wacmp BKP 1omkHa COOTHOCUTBCS C ITOCTABJIEHHBIMM LIENBIO U 3afadyamu. B
3aBUCHUMOCTH OT TOT'0, KaKue 3aJJaul CTOSIT Mepe aBTOPOM, OCHOBHAS 4acTh JEIUTCS Ha 2 IJ1aBbl
(B MCKJTFOUMTENBHBIX CIyYasix Joryckaercs 3 riaaBbl). O0beM r11aB OCHOBHOM 4acTH 0JIKHBI OBITh
copa3MepHbl Apyr aApyry. Kaxapiii pa3znen (ry1aBa) 10JKEH UMETh HE MEHEE JBYX MOJpa3/iesioB
(maparpacgos).

[IpenBaputenbHas cTpykrypa ocHoBHOH yacTi BKP (rnaBbl, nmaparpadsl) onpeaensercs
ellle Ha CTaJuM IJIaHUpoBaHuUs paboTel. OgHako B xoje BbimodHeHUs BKP Moryt BO3HUKHYTh
HOBBIE UJIEH U COOOpakeHMsI, KOTOpPbIE MOTPEOYIOT HE TOJIBKO U3MEHUThH U YTOUHUTBH CTPYKTYDPY,
HO U oboratuth coaepkanne BKP u yBennunth ee 00beM.

Copep:xaHMeM OCHOBHOM YacTW HCCIEAOBAaHUS SIBISETCS TEOPETUUYECKOE OCMBICIECHUE
Hay4yHOHl  mpoOiemMbl M U3JOXKEHHe  (PAKTHYECKOro  SMIIMPUYECKOro  MarepHaa.
[TocnenoBaTenbHOCTh H3JI0KEHUS TOTO U JIPYroro MOXeT ObITh pa3inuHoil. Bce 3aBucut ot
aBTOPCKOW KOHIEMIIMU HUCCIIe0BaHus (TU1aHa paboThl), COrNIacOBaHHON ¢ pykoBoautenem BKP.
Yaie BHayase U3J1araloTcsi OCHOBHBIE TEOPETHUECKHE MOJIOKEHUS 110 HCCIeayeMol TeMe (3ToMy
nocesmaercs mneppasg rinasa BKP), a 3arem - osMmnupuueckuili MmaTtepuan, pe3ybTaThl
AKCIIEPUMEHTAJIbHOW pPA0OTHI M T.M., KOTOpbIE MOATBEPXKIAIOT H3JIOKEHHYI0 Teoputo. Ho
BO3MOXKHa W Jpyras IOCIEA0BaTEIbHOCTh M3JI0KEHHUS, KOrJa BHAUale aHaJIU3UPYETCs
(dhaKkTHYEeCKU MaTepHal, a 3aTeM JIeJIAI0TCA TEOPETHIECKHUE 000OIICHHS 1 BBIBOIBI.

Kak npaBuiio, B oTenbHbIN aparpad OCHOBHON YacTH UCCIIC0BAHMS BBICISCTCS aHATH3
nyOIMKauil Mo TeMe KCCIEeIOBaHUS: UCTOYHUKOB M Hay4yHOW snuteparypbl. cTouHuKH — 3TO
TEKCTbI, KOTOPBIE SIBIISAIOTCS CIIEUAIBHBIM ITPEIMETOM UCCIEA0BAHNSA: HICTOPUUECKHE (APXUBHBIE,
MeMyapHbI€) TOKYMEHTHI, 3aKOHOJAaTeIbHbIE U HHbIE HOpMaTUBHBIE akThl. HayuHas nutepaTtypa —
3TO MyOJIMKALMKU, KOTOPbIe UCIOB3YIOTCs MpH BeimonHeHnH BKP, HO mpu 3ToM He SBISIOTCS
MPEAMETOM HCCIICIOBAHUS: YUCOHUKH, YICOHBIC TOCOOUS, TUCCEPTAIIMK, MOHOTpa(uu, CTaThU U
T.1. Te u qpyrue MoryT OBITh KaK B [IEYaTHOM, TaK U B AJIEKTPOHHOM (1M poBOM) Buze. YMeHHE
pa3ianyaTh 3T JBE TPYIIbI MyOIMKAIUi Ype3BbIYaiHO BaXKHO.
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W3narateb Marepuan ciegyeT CBOMMHU CIOBaMH, HO TPAMOTHBIM DPYCCKHM SI3BIKOM.
JlomyckaeTcsi yMepeHHOE HIUTHPOBAHUE PA3IMYHBIX TyOIUKAIUi ¢ 003aTeIbHBIMH CCHUIKAMHU HA
aBTOpa(oB) U camu nyosukanuu. HenodpocoBecTHOEe 3aMMCTBOBAHHE TEKCTOB U Pe3y/1bTATOB
HCCJICJOBAHMI Yy IPYTHX aBTOPOB He aAomyckaercsi! CHOCKM B TEKCTE II€YaTAI0TCs OJMHAPHBIM
MEXCTPOYHBIM HHTEPBAJIOM, pa3mep (kerip) - 10.

Ces3p MeXIy ab3anamu B ocHOBHOHM yactu BKP oGecrnieunBaercst kak oOmIel TOTUKOM
paccMOTpeHHs TeMbl (Hay4HOH IMpoOsieMbl), TaK M CHELMAJIbHBIMH BbIPRXKEHUSMH-CBSI3KaMH,
HanpuMmep:

e AHanu3 HayYHbIX UICTOYHUKOB CBUIETEIbCTBYET, UTO ...

e lccnenoBanue NpakTUYECKON AEATEIBHOCTH MOKA3aJIO ...

e BaxHoe 3HaueHHE B PaMKaX COBPEMEHHBIX MOJIXO0B K ...

e BaxnHelmuM 53J€MEHTOM paccMaTpUBAEMOro SBJIEHUS (IIPOLECCOB, CHUCTEMBbl M T.II.)
ABJIAETCH. ..
[TogoGHBIE HccIe0BaHNs, IPOBECHHBIE B PAMKAX ...
AHanu3 Hay4HOU JIMUTEpaTyphbl, U3yUYE€HUE PAKTUKHU peaIU3alyi ...
CriennanucThl O ATOM IpodeMe clienain BbIBOJ O TOM, YTO ...
B cBs3u ¢ TeM, 4ToO ...
N3yueHne JaHHOT0 BOIPOCa JaeT BO3MOXHOCTb YTBEPXKIATD ...
B koHIE KakIoil TJaBbl JOJDKHBI OBITH CHOPMYIMPOBAHBI KPAaTKHE BBIBOJABI Kak
pe3ysbTaThl UCCIIEI0BaHMsI, KOTOPbIE, KaK MPaBUIIO, HAUMHAIOTCS cloBaMH «Takum o0pazom, ...»,
«Mrax, ...», «CrenoBateiabHo, ...». BeiBoasl o rimaBam BKP noipkHbBI KOppenupoBath ¢ 3aj1ayaMu
UCCIICIOBaHMU.

O06wem ocaoBHoii yactn BKP 6akanaBpos — 50-60 cTpanmi.

ITocne ocHoBHo# yactn BKP numercs 3aknwouenue, kotopoe 00yCIOBICHO JOTHMKOH
IIPOBEJCHUS UCCIIEIOBaHMsI, HOCUT (opMy OOOOLIEHHS M CHUHTE3a HAKOIUIEHHOM B OCHOBHOI
YaCTH TEOPETUUYECKON U MPAKTHUECKOH HHpOpMaLUu.

3aKiIo4ueHre JOKHO COAepkKaTh KpPaTKylo (JOPMYJIHUPOBKY PE3yJbTaTOB, MOJYYEHHBIX B
X0JIe UcclleoBaTeNbCcKOo paboThl. [ToaToMy ocHOBHBIE Mon0keHus 3akatoueHuss BKP nomkHb
KOPPEIUpOBAaTh C LIEJIbIO U 33J]a4aMu UCCieIoBaHus. TeKCT 3aKiII0UeHNs He T0JKEH TyOIupoBaTh
BBIBOJIBI 110 IVIaBaM. B HeM Ha HOBOM, 0ojiee BHICOKOM YpPOBHE OOOOILEHUS MPEICTaBIISIOTCS
TEOPETUYECKHE BBIBOJbI M IPAKTHUECKUE PEKOMEHAAIINN, KOTOPbIE BBITEKAIOT U3 MPOBEAECHHOTO
WCCIIEJOBAHMSI.

O06beM 3aKiIoueHus: IPUMEPHO PaBEH 00bEMY BBEACHHUS.

Cnucok ucnonb306aHHbLIX UCHMOYHUKOE SBIsIETCS 00s3aTenbHbIM arpuOyrom BKP u
OTpakaeT ypOBEHb CAMOCTOSTEIbHON TBOPUYECKOM J1eATENBHOCTH 00y4aroLIerocs.

B aToT pa3zaen B 06s3aTebHOM NOPsIKE BKIIOUaeTcst Ondnnorpaduyeckoe onucaHue Bcex
IUTUPOBAHHBIX WM yrioMuHaeMmbix B TekcTe BKP myOnukanuii (3akoHOAaTENbHBIX JOKYMEHTOB
¥ HOPMATUBHBIX aKTOB, MOHOTpaduii U APYroil Hay4HOU MUTEepaTyphl). B KauecTBe HCKIIIOUSHUS
MOTYT

OBbITh BKJIFOUEHBI MMyOJIMKAIIMK, KOTOPBIE OBUIM M3Y4eHBI aBTOPOM Ipu BbINoIHeHHH BKP
¥ KOTOpbIE OKa3aJIM BIUSHUE HAa BEIPAOOTKY aBTOPCKOM KOHIIENIIMU, HO O HUX HET yIIOMUHAHUS B
TEKCTE.

B criucke ncnons3oBanHbIX ncTOYHNKOB BKP GakanaBpoB cienyeT npuBecTn HEe MeHee 25
HAUMEHOBAHU MyOIHKAIUH.

Kaxxnoe npusnokeHne HaYMHAETCS C HOBOW CTPAHUIIBI M JODKHO UMETh HAJIIIUCh, HOMEP
MPUJITOKEHME 1 u 3aronoBok (Ha3zBaHue). OOpasisl 0popMIIEHHS PHIIOKEHHUS CM. B KOHILIE
JTAHHOTO MOCOOuSI.

KonnyectBo cTpanuil mpuioxeHuid He BXOAUT B TpeOyemblii o6bem BKP. Crpanuiisi
MPUIIOKEHU HYMEPYIOTCSI.

3.6 TpedoBanus k opopmiienuro BKP



Otan opopmiienust BKP sBisieTcss He MeHee BaKHBIM, Y€M OCTaIbHBIC, TaK KaK Ha 3TOM
dTare aBTOp JOJDKEH HE TOJIBKO CBECTH BCE MAaTEPHAJIbI B €IUHBIN TOKYMEHT, HO M OQOPMHTH UX
B COOTBETCTBUU C TPEOOBAHUSIMHU.

K odopmitennto okoHYaTENHEHOTO («9UCTOBOTO») Bapuanta BKP aBTop mpuctynaer Torna,
KOrJla BCE MaTepuaybl COOpaHbl M CIellaHbl HeoOXOAWMble O00OOIIEHHs, a TaKKe MOJy4eHO
onobpenue pykoogutens BKP. Jlanee mpoBepsroTcss U KPUTHYESCKH OICHHBAIOTCS Ka)IbIi
BBIBOJI, (popmyiia, TabmuIia, KaXa0e NpeasIoKeHNe U Kaxa0e OTAeNbHoe ciioBo. HeoOxoaumo ee
pa3 TIaTeIbHO IPOBEPHUTH U OTPEAAKTUPOBATEH TEKCT, YCTPAHUTH BBISBICHHBIC OIIUOKU, OTUCKH,
orneuyaTku. Jlanmee cienyer mpoBEpUTH JIOTUKY PabOThl - HACKOJIBKO TOYEH CMbICH ab3aleB U
OTJICBHBIX MPEIOKEHUHN, COOTBETCTBYET JIU COJIEPIKAHUE I1aB, maparpa)oB X 3arojJOBKaM.

3areM cieayeT IpOBEPUTh, HET U B paboTe MpoOesoB B M3JIOKEHUU U apryMEHTAallUU,
YCTPAHUTh CTUIIMCTUYECKUE MMOTPEITHOCTH, 0053aTebHO MPOBEPUTH TOYHOCTD ITUTAT U CCHUIOK,
MPaBUIBHOCTh O(GOpMIICHHS, 0OpaTUTh BHUMAaHHE HAa HAMMCAHUE YUCIUTENbHBIX U T.JA. Jlumb
MIOCJIE TAaKOW KOPPEKTYpPHI CIEAYET MOArOTOBUTh OKOHYaTenbHbId BapruaHT BKP. TuiatensHas u
rpamMoTHast oTpabotka Tekcta BKP cBuaerenbcTByloT 00 OTBETCTBEHHOCTHM aBTOpa 3a
MPEACTABISIEMBI MaTepuall, €ro yBaXCHUU K PYKOBOJIUTEIIO U WICHAM TOCYIapCTBEHHOU
9K3aMEHAIIMOHHOW KOMHUCCHH, OLICHUBAIOIINM PaboTy.

Pazmenst  (rnaBel)  BBIMYCKHOW — KBaIM(HUKAIIMOHHOW  pabOTBl  JOJDKHBI  OBITH
IPOHYMEPOBaHbI apabckuMu I paMu, ocjie HoMepa I1aBbl cTaBUTCS Touka. Homep moapasnena
(maparpada) BHYTpH KaXJIOTO pasjeia (TJIaBbl) BKIIOYACT B ¢e0S HOMEp TJIaBbl U MOPSIKOBBIMA
HOMep maparpada, ocjae HoMepa IJIaBbl 1 HoMepa naparpada cTaBaTcs TOUKH.

BBenenue, kaxmas riaBa, 3aKiarOdcHHE, OMOIMOrpadus, MPUIOKEHHUS HAYUHAIOTCS C
OTJIeIbHOM CTPaHMIIbI. 3ar0JIOBKH BKIIOYAIOT 4-14 cJ10B, TO €CTh OHM OOBIUHO 3aHUMAIOT HE OoJiee
JIBYX MAIIMHOITMCHBIX CTPOK. B 3arojloBKM HE BKITIOYAIOT COKPAICHHBIE CIIOBA U a00pEeBHATYHI,
a TaKke popmMyIIbL.

B Texcte Bocpon3BOAMTCS HAMMEHOBAHUE TJIaB M maparpadoB ¢ yKa3aHHEM WX HOMEpa.
Ha3Banusa rnas, pas3znenoB, a Takxke «BBeaenuey, «3akimtoueHue», «CHIHCOK HCIONb3YEMBIX
HUCTOYHUKOB» U «lIpunokeHus» mnedaTaroTcsi CTPOYHBIMH JIMTEpAaMHU C TEPBOM 3arjaBHOU
JTUTEPOil, MONYKUPHBIM HIPU(TOM, 10 LIEHTPY CTPOKH, HATTPUMED:

BBenenue
WIH
1. TeopeTuyeckne OCHOBBI YNIPABJIEeHYECKOMH eSITeJIbHOCTH NMPeANPUsTHS

3aronoBku maparpadoB MHUIIYTCS CTPOYHBIMHU JHTEpaMH (KpoMe MEepBOM 3ariaBHOM)
MOJTYKUPHBIM IIPUGPTOM M TaKXKE pacIionaraloTcs Mo MEHTPY CTPOKU, HAIIpUMED:

1.1. CymHOCTB yIpaBJICHUS U €r0 321241

Touka B kOHIIE 3arosioBka He cTaBUTCA. [lo4epKUBaTh 3aroJIOBKM M MEPEHOCUTHh B HUX
cioBa He cieayeT. Ecnu 3aronoBok cOCTOUT U3 IBYX U Oojiee MPeIIoKEHUH, TO UX Pa3eNsoT
TOYKOM.

PaccrosiHre Mex 1y 3aro0BKaMu U MOCIEAYIOIINM TEKCTOM JIOJKHO OBITH PABHO OJTHOMY
MOJIYyTOPHOMY HHTEpPBATy, PAaCCTOSTHUE MEXIYy 3arojoBKOM HOBOTO maparpada ¥ TocCieaHen
CTPOYKOM MPEABIIYIIEr0 — ABYM MOJYTOPHBIM HHTEPBaJIaM.

Texct BBIMYCKHOW KBaTU(UKAITMOHHOW pabOTHl JOKEH OBITh THIATEIHHO BBIBEPEH
CTYJIEHTOM. ABTOp HECET MOJHYI0 OTBETCTBEHHOCTH 3a OMEYaTKu U omuOKu. PaboTa ¢ 601b1mmmM
KOJIMYECTBOM OIEYATOK HE JOMYCKAETCS K 3alIUTe JTMO0 MOXKET ObITh CHSITA C 3aIUTHI.

Breimycknas kBanmudukanuoHnHas padoTa JOMHKHA OBITh CaMOCTOSITENBHOM, TO €CTh
COJIEpXKaTh MBICIIA aBTOPA, U3JIOKEHHBIE XOPOIITUM JINTEPATypPHBIM sI3bIKOM. [10 X0y n3nmoxeHus
crienyer u30erath MPOTHBOPEUUid, Oe3aneuISIHOHHBIX 3asBieHuid. He momyckaroTcs JIMHHBIE
paccyXJIeHUsI, TIOBTOPEHUS HM3BECTHBIX JOKA3aTeIbCTB, OOIIMPHBIC BBIMUCKH W3 y4EOHUKOB,
CIIELUATLHOM JINTEPATyphl U IPYTUX UCTOUHUKOB.

B Tekcre He cieayeT NpUMEHSITh COKpAIIEHHBIE CJI0Ba, 32 UCKIIOYEHUEM OOILETPUHSTHIX,
HanpuMep: Tabauia — Tall.; pUCYHOK — PHC.; KHUTa — KH.; 4acTh — 4.; pa3AeN — pa3/.; CTPaHHIIa
— C.; IyHKT — II.



[TapameTpsl MapKUpPOBAaHHOTO M HYMEPOBAHHOI'O CIIMCKOB M caM MapKep BO Bcell paboTe
JIOJKHBI OBITH OJIMHAKOBBIMHU.

Hanpuwmep:

e 0TOOp U OLIEHKA BBHICOKOKBAIU(PHUIIMPOBAHHBIX CHEIHAINCTOB (KPEAUTHBIX MEHEIKEPOB,
PYKOBOAUTENEH KPEIUTHBIX OTJENIOB);

® ONTUMHU3ALUS TPYAOBBIX IMIPOLIECCOB B YaCTU PACCMOTPEHHUS 3asBOK, MPOLEIYP
o opMIICHHUS] HEOOXOIUMBIX JOKYMEHTOB, IPUHSITHS PEIICHUN IO KPEIUTY;

® [IOCTOSIHHOE Pa3BUTHE [IEPCOHAIA;

® U3Yy4YCHHE MOTECHIMAIBHOIO KIIUEHTA;

® TIOCTOSIHHBIA MOHUTOPHUHT KJIUEHTA.

— KOTHpyeMble LIeHHble OyMaru rocyJapcTB WM SMUTUPYEMbIC IOPUINIECKUMU JIUIIAMHU, a

TaKXe HeHHbIEe OyMaru HEeHTPAIbHBIX OAHKOB 3THUX T'OCYAApCTB;

— TOpYYHUTENbCTBA (TapaHTHH) IOPUANYECKUX JIULL;
— oOmuranuu banka Poccumn,
— 1ueHHbIle Oymaru Bekcens Munuctepctsa @unancos PO.

CryneHT o0si3aH JenaTh CHOCKM Ha HCIOJIb3yEMblE€ UM JIMTEpaTypHblE€ MCTOYHUKU U
HOPMAaTUBHO-NIPaBOBOM MaTepuan. CHOCKaMHU COMPOBOXKAAIOTCA HE TOJBKO IPSMBIE LIUTATHI,
BBIJICJIEHHBIE KaBBIYKaMHU, HO U JI000€ 3aMMCTBOBAHHOE TOJIOKEHUE. 3aMMCTBOBAaHUE TEKCTA M3
qyKHX POU3BEICHMI 0€3 CChUIKM Ha HUX (TO €CTh ILIAaruaT) MOKET ObITh OCHOBAHHUEM JJISI CHATHS
BBIITYCKHON KBaJU(HUKAIIMOHHONH pPAa0OTBI C 3alIUTHI, BBICTABICHHS HEYIOBIECTBOPUTEIHHOM
OLICHKH.

Bce pacuersl, BBINOJHSIEMBIE 1O XOIY pPa3padOTKH BBIMTYCKHOH KBaTU(pUKAIIMOHHON
paboThl, MPUBOAATCS B TEKCTE C HaJJIekKAIIUMUA 0OOOCHOBAHUSMHU U MOSCHEHUSIMU, C YKa3aHUEM
3HAUMMOCTH W Pa3MEPHOCTH BEJIIMYUH, BXOAAIUX B (opmynsl. Dopmyibl U ypaBHEHUS
PEKOMEHIYETCS BBIACIATD B OTIEIBHYIO CTPOKY.

®opMmyIbl, IpeICTaBICHHbIE B pad0Te, TOIKHBI ObITH JOTOIHEHbBI ONMCAHUEM BXOSAIINX
3HaYeHUH CUMBOJIOB U K03 dunmentoB. s 3Toro nocie GopMysbl, HAUMHAS CO CIOBA «TJIE»,
HEO0OXOUMO J1aTh 3HAUYEHHE Ka)X0r0 CUMBOJIa M YKa3aTh €IUHUIbl U3MEPEHHS, B KOTOPHIX OH
BbIpa)kaeTcs. Brliie u Hike (GopMysbl TOMKHO OBITh OCTABICHO HE MEHEE OJHOM CBOOOIHOM
ctpoku. Ecniu gopmysna He ymeniaercs B OJJHOM CTpOKe, OHA JOJKHA ObITh IepeHeceHa Mocie
3HaKa paBeHCTBa (=) uiaM 3HaKkoB (+), (-), (X). DopMmynbl HabHWparwTCi C MPUMEHEHHEM
KOMIIBIOTEPHOT0 pefakropa popmyi. Pazmepsl 3HaKoB 1t HOpMyIT: TPOIUCHBIE OYKBBI M U PHI
— 7-8 MM, CTpOuHBbIE — 4 MM, [TOKa3aTeJIM CTENIEHH U MHJIEKChl — HE MEHEe 2MM.

®opmyisl cieayer HymepoBath. Llndp popmyssl cocTout M3 HOMEPOB I1aBkl, aparpaga
U THopsiAKoBoro Homepa ¢opmyinsl. Hanpumep: 2.3.1 cienyer uMrtaTh Kak NepByro (Gopmyiy
TpeThero naparpadga BTOPOIi IIaBHI.

PacmmpoBka CUMBOJIOB M 3HaYEHUI YUCITOBBIX KO3(PPHUIIMEHTOB, BXOIAIIMX B (hOpMYyIy,
JOJKHa OBbITh NpUBEJEHA HEMOCPEICTBEHHO TNocie (GopMyibl. 3HAYEHHE KakJOro CHMBOJIA
JIaeTCsl ¢ HOBOM CTPOKH B TOM MOCIIEI0BATENbHOCTH, B KAaKOM OHU NpHuBeieHb! B opmyie. [lepBas
CTpoKa pacu(poBKHU JT0JKHA HAUMHATBHCS CO CJIOBa «rae» 0e3 aBoerouuns nocie Hero. CioBo
«rae» numercs 6e3 adzanHoro orcryna. B koHIe pacmmpoBKH 3HaU€HHE KaKJOTO CHMBOJIA
JTAF0T Yepe3 TOUKY C 3aISITOM, a €ro pa3MEepHOCTh — COKPAILEHHO.

Hamnpumep:

COC =CK-BOA, (2.2.1)

rae COC — cobcTBeHHbIE OOOPOTHBIE CPEACTBA (YUCTHI OOOPOTHBIM  KamuTajd) Ha KOHEIl
pacyeTHOro Mepuoa;

CK — coOCTBEHHBIN KalnuTaml;

BOA — B HeobopoTHbIe akTUBHI (pa3zen | Gananca).



ART(®B) — (B1—C0—BKP0—YP0) _ (Bo—Co—BKPO—ypo) +100%, (2.2.8)
1 0

rae AR"®) - piystHMe M3MEHEHNS BHIPYUKH OT IPOJAXKH HA PEHTA0EIEHOCTh TIPOJIAK;
B1 1 Bo — oTuerHas u 6a3ucHasi BRIPYUKa;

C1u Co — orueTHast u 6a3ucHasi ce0ECTOUMOCTb;

KP1 u KPo — oTueTHbIe 1 6a3UCHBIE KOMMEPUYECKUE PACXOIBL;

YP1u YPo — ynpaBnendeckue pacxoibl B OTYETHOM U 0A3MCHOM IEPHO/IaX.

B Texcre OCHOBHOHM 4acTH BBITYCKHOM KBaJM(UKALMOHHON paboTe cieayeT momeuarhb
UTOTOBbIE M HauOojiee BakHbIe Marepuanbl. OpUTHHAIBHBIE PACUEThl JOJDKHBI MPHUBOIAUTHCS
HOJHOCTbIO, @ JUISI OJHOPOJHBIX THUIOBBIX IIOACYETOB MOXHO OIpaHUYUTbCS TaOaMLen
OKOHYATEJIbHBIX JIAHHBIX.

Pe3ynpTaThl pacueToB, Kak IpaBUio, 0GOPMIISIOTCS B BUJIE TAOIHULI.

TaOnuipl, coaeprkaiiye MEpBUYHBIE MCXOJHBIE JaHHbIE M IOCTOSHHBIE AHAJOTUYHbIE
pacueTsl IpU IPYTHX UCXOIHBIX JaHHBIX, CIEAYET MOMEIIATh M10CIIE CIIUCKA JINTEPATYPhI B BUIE
IPWIOKEHUH, ¢ 0053aTeNbHON CChUIKOM Ha HUX B TEKCTe. Bce naHHBIE clielyeT NMPUBOAUTH B
a0COJIIOTHBIX MJIM OTHOCUTENBHBIX IOKA3aTelsAX, OJAMHAKOBBIX €IUHMLIAX U3MEPEHUs; LUu(pPbI B
TabJIMLax JTOJKHbBl UMETh OJJUHAKOBYIO CTENIEHb OKPYTJICHHUS.

3arosoBkM Tabmul, cieayeT IoMmemars Hajx Tabnauued. Han 3aronoBkom TaGmuiel
MOMEMIAIOT CJIOBO «Tabiuia» ¢ mopsAKOBEIM HOMEpOM, 0e3 3Haka No.

WnmocTpaTuBHbI  MaTepuan (CXeMbl OpPraHM3allMOHHBIX CTPYKTYp  YIpaBJIEHUS,
arpaMMbl, TpaduKH, JTOTUKO-WH(POPMAIIMOHHBIE CXEMBI M Jp.) TIOMEIIAETCs] 0 XOAY TEeKCTa
Cpa3y 3a CChUIKON Ha HEro WiM B MPUJIOKEHUAX C COONIOIEHUEM MOpSAAKOBON Hymepauuu. B
TEKCTE 00s513aTENIbHO JTOJKHBI ObITh CCBUIKM U MOSCHEHUS K IPUBOJUMOMY WILTIOCTPATUBHOMY
MaTrepuay.

Bce nnmroctpanuu B TekcTe HE00X0IMMO UMEHOBATh pucyHkamu. HanMeHnoBaHue u Homep
pPHCYHKa cJIe/lyeT yKa3blBaTh MO H300pakeHUEM.

TaOnuiel ¥ pUCYHKU JTOKHBI UMETh KaXKIbI CKBO3HYIO HyMEpaIHIo.

Ecnu npuBeneHa ogHa TabiauIa UiIM PUCYHOK, TO OHAa HE HyMepyeTcsl. 3arojioBKU rpad
TaOJIMLBI TOJKHBI HAYMHATHCS C MPOIUCHBIX OYKB, a MO/3aroJIOBKM — CO CTPOYHBIX, €CJIU OHU
COCTaBJIAIOT OJIHO TpPEJUIOKEHHE C OCHOBHBIM 3arosioBkoM rpadsl. IloazaronoBku, umeromnye
CaMOCTOSITENIbHOE 3HAu€HUe, MUIIYTCS C NponucHOW OykBbl. B KOHIlE 3arosoBKOB U
M0/J3ar0JIOBKOB Ipad TaOIMIIBI TOYKU HE CTABATCS.

Ecnm Bce mapameTpsl, pa3MelieHHbIe B Ta0JIMIIE, BEIPAKEHBI OJTHON U TOM K€ BEIMYUHOM,
TO COKpallleHHOe 0003HaYeHHE ATON €TUHHIIBI MU3MEPEHHs MOMEIIAT B 3aroJioBKe TaOJMIIbI,
IIOCJIE 3aIATOM.

Hanpumep:

Tabmuma 1
CrpykTypa cOOCTBEHHOT0 KanuTajga KoMmMepueckux 6ankoB B Poccuiickoit @eneparun, ThIC. pyo.

[Tpu oTcyTCTBUU JaHHBIX B rpadax TaOJHUIIbI CIEAYET CTaBUTh Mpouepk (tupe). ApodHbie

YHUCIa IOJDKHBI TPUBOAUTHCS B BUJIE ACCATUIHBIX APOOECH.
He nmomyckaercst B Ta0nuile psaoM C YMCIOBBHIMU 3HAYEHUSIMU BEJIMYUH MUCATh: «Ooyeey», «HE
Ooseey», «MEHEE», «HE MEHEE», «B MPEIeIax» H APYrHe OrpaHHIUTeNIbHbIE cioBa. OHH TOJIKHBI
OBITH TIOMEIICHBI PAIOM C HAMMEHOBAaHHWEM COOTBETCTBYIOIIETO MapaMmeTpa WU TMOoKa3aTels
MOCJIC CAUHHUIIBI U3MCPCHU.

[Ipu cchuike B TEKCTE, MPUIOKEHUH Ha TAaOJMHWIly WM PHUCYHOK CIIOBa «TabIuIay,
«PUCYHOK» CJIEyeT THCaTh COKPAIICHHO, €CIIM OHM MPOHYMEPOBAHBI W TIOJHOCTBIO — €CIH
TabNMIla WIM PUCYHOK O€3 HOMepa; B MOBTOPHBIX CCHUIKAX Ha TAOJMUIBI U PUCYHKHU CIEAYeT
YKa3bIBaTh COKPAIIEHHOE CIIOBO «CMOTPUY (Hampumep: cM. puc. 1 wiau cm. tada. 3).
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I'pady «Ne n/m» B Tabnuiy He BKIHOYArOT. [Ipy HEOOXOIUMOCTH CCBIJIOK Ha OTIIEIbHBIC
NOKa3aTesy nepesl X HaMMEHOBaHUEM B OOKOBOI YacTH TaOIUIIBI yKa3bIBAIOT HOMEpa apaOCKUMHU
nudpaMu ¢ TOUKOM.

IIpu mepenoce TabnMIbl Ha CIEAYIOUIYIO CTPAaHHUIly HAaWMEHOBaHUS Tpad He HaIo
MEPENUChIBaTh, a CIEAYET NMPOCTABIATh UX HOMEPA B COOTBETCTBHUHU C MPEAbIAYIICH CTpaHULICH.
Crpasa cBepxy He00x01uMo ykaszath: «[Ipogomkenne TabIuIb 6.

Eciun B paGore mMmerorcs pucyHku u/uinu tabmunbl Gopmara A4 wiam A3, TO OHH
pasMeIarTcs Nociae TOH CTPaHULIBL, TJe €CTh Ha HUX CChUIKA. Eciu Tabauia uim pucyHOK MOTYT
YMECTUTHCS Ha CTPAHUIIE, TO OHU PACIIONIAraloTcsl B TEKCTE, Cpa3y MOCIe CChUIKU Ha HUX.

[Ipy WCHONB30BaHUM YYKUX pPACYETOB M CHOPHBIX mU}p (2 HAAO MOMHUTH, YTO
OOJIBIIMHCTBO KOJMYECTBEHHBIX, /1a)K€ CTAaTUCTUUECKHUX MOKa3aTesiell B 9KOHOMHUKE — CIIOPHBI U
4acTO Pa3IMYalOTCs B Pa3JIMYHBIX UCTOYHHUKAX, YTO CBSI3aHO C Pa3HBIMU METOJMKAMHM IOJCUETA)
ClelyeT TaKXKe yKa3blBaTh B CHOCKE HCTOYHHK, €0 aBTopa U HUTHpyeMylo crpanuiy. [Ipu
HECOBIAICHUH I (PPOBBIX MMOKA3aTEINEH, B3ATHIX B Pa3HBIX HCTOYHUKAX, HEOOXOIMMO yKa3bIBaTh
Ha TO U 1aBaTh COOCTBEHHYIO OLIEHKY HAJCKHOCTH T€X WU UHBIX CBEJICHUI: 3TO «XOPOIIHI TOH»
U IIPU3HAK CAMOCTOSATEIBHOCTH PabOTHI.

O0s13aTeNbHON YacThIO BHIMYCKHOM KBaM(DUKAIIMOHHONW pabOTHI SBISIIOTCS TpadudecKue
Mmarepuaibl. JlmarpamMmel B TpaguKH JAOJDKHBI OBITh HATJSAHBIMH M 4YeTKuMH. lloscHsromue
HAJMKUCH Ha TOJISAX 3aMpelialTes, UX ClIelyeT MOMECTUTD JIH00 B TeKCTe, MO0 MO JUarpaMMoHu.

I'paduueckue mMarepuanbl TOHKHBI B HATrJISAHON (opMe XapaKTeph30BaTh PE3yJIbTaThl
aHaJM3a SKOHOMHYECKOro OOBEKTa WM CHUCTEMBbl YIPABICHUS, OCHOBHBIE BBIBOJBI H
npemiokeHuss. OHM oQOpMIIAIOTCS B TOCIEIHIOID OdYepenb, TaK Kak HaubOoiee sSpKue u
MHTEPECHBIE MILTIOCTPAINH, XapaKTePU3YIOIINE OCHOBHBIE BHIBOJIBI M MIPEATIOKEHUSI, MOTYT OBITh
CZieJIaHbl TOJIBKO MOCJIE OKOHYAHUSI pabOThl HaJl TEKCTOBOM 4acThi0. Takoi MOpPsIIOK UCKIIIOUAET
3aTpaThl BPEMEHHU Ha BCSKHE U3MEHEHUS U MepeesIKi 3aKOHUEHHOT0 MaTepHarna.

I'padnueckas yacTh BBINOIHSIETCS Ha JIUCTAaX CTaHAAapTHOTrO popmara A4 unu A3 B BuIe
pa31aToOYHOro MaTepuiia Ui MOMELIAETCs Ha CJIaif]] B TPE3eHTAIUH.

[Ipunoxxenus oQopMIIIOTCS KaK MPOJOJKEHHE padOThl CO CKBO3HOM Hymepauuen
CTpaHHMIL.

Kaxnoe nmpunokeHue HaunHaeTcsi ¢ HOBOM crpaHuipl co cinoa «[IPUJIOXXEHUE» B
IPaBOM BEPXHEM YTy U JOJKHO UMETh TeMaTHUECKUH 3arooBok. [Ipunoxxenus pacrnonaraiorcs
B MOPSJIKE MOSIBJIICHNS HA HUX CCBUJIKU B TEKCTE BBITYCKHOM KBAaIU(PUKAIIMOHHOMN pabOTHI.

Ecnn mpunokenue He momMemniaercs Ha OJHOM JIMCTE, TO B IPAaBOM BEPXHEM YTy
CIEAYIOUEH CTPaHUIbI NPOCTABIAIOT «IIpogoisKeHne NpUIoKEHUS ... ».

Ecin B kadecTBe NPUIIOKEHUS HCHOJB3YETCS JOKYMEHT, UMEIOIIMNA CaMOCTOATEIbHOE
3Hau€HUe, ero BKJIA/IbIBAIOT B padOTy B opuruHaie. Ha ero TUTYJIbHOM JIMCTE B IPaBOM BEPXHEM
yriIy nuuIyT ci1oBo «IIpuitoskeHne» 1 mpocTaBiIsIIOT HOMEP, a CTPAHUIIBI JOKYMEHTA, BKIIIOYAIOT B
0OIIyI0 HyMEPAINIO CTPAHMUII.

BeimyckHast kBanupuKkanumoHHas paboTa OpoIIIOpyeTcsi B CIEHUATBHOM KECTKOM
neperieTe.

OxonuarenbHbIi BapuanT BKP mpoBepsercs B xo/1e nporeaypbl HOpPMOKOHTPOJIS € LIENbIO
obecrieueHust eauHOOOpa3us B cTpykType u odopmiennun BKP, a Takxke ee mpoBepku Ha
poeCCHOHATTN3M.

BKP, noarorosiieHHasi K 3allMTe W MPOIICANIAs MPEA3AMNTY, CAACTCS PYKOBOIUTEIIO
BKP.

PykoBogutens anammsupyer cozaepkanne BKP Ha cooTBeTcTBHE 3asBIEHHON TeMme,
OLICHUBACT YpPOBEHb pPa3pabOOTaHHOCTH MPOOJIEMbI, CTEMEHb HCIOIb30BAHUS MPUBIEKAEMBIX
MaTepuasoB, IPABUIBHOCTh CTPYKTYPHUPOBAHUSI MaTepuaia, JOCTOBEPHOCTh U 0OOCHOBAaHHOCTh
MOJYYCHHBIX pPE3yJlbTaTOB, APTyMEHTUPOBAHHOCTh TEOPETUUYECKUX BBIBOAOB, I'PAMOTHOCTh
U3JI0KEHUS.
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PykoBogutens maer mucbMmeHHoe 3akitoueHue (o13wiB) (IIpunmokenwe 4) o pabote
cryaenta B npouecce Hanucanus BKP. PykoBoaurens oopmisier roTOBHOCTh BBITYCKHHKA K
3amuTe cBoel moaAnuchio Ha TUTyIpHOM jucTe BKP (Ilpunoxkenue 5).

Ecnu BKP He nmpencraBineHa pyKOBOJUTEIIO B YCTAHOBIEHHBIN CPOK, HJIM O0yJarOIIuiics
He nonyuieH k 3anmure BKP, Beimycknuk otuuciserca uz AHO BO MUOM kak He nponieamii
UTOTOBOT'O aTTECTALIMOHHOT'O UCIIBITAHUS.

B nporiecce 3amutel BKP BbITyCKHHK HCIIONIB3YET KOMITBIOTEPHYIO MPE3EHTAIUIO PAOOTHI,
KOTOpasi UCIOJHSET POJIb AEMOHCTPALlMOHHOIO MaTepuraia.

3.7 lloaroroBka k 3amure BKP

[ToaroroBka k 3amure BKP npezacrapnser coboit TBOPUECKYIO U OTBETCTBEHHYIO PaboTy
BBIIIYCKHUKA. Ba)xHO HE TOJNBKO HanmucaTh BbICOKOKauecTBeHHYI0 BKP, HO 1 ymeTs ee ycnemHo
3alUTUTh.

[TonyunB nonoxutensHbll 0T361B 0 BKP or pykoBonurtenss BKP, BbITyCKHUK HOJIKEH
noAroToBuTh Aokian (mpu 3ammre BKP Bpems na mokian — 5-7 MHHYT), B KOTOPOM KpaTKo
U3JIAraloTCsl OCHOBHBIE MOJIOKEHUS M PE3YIbTAThI €0 paboThl. TEKCT BHICTYIUICHHS JOJIKEH ObITh
MakcuMaibHO npubmmkeH K Tekcty BKP. IloaTomy ero ocHoBy COCTaBISIFOT IOJIOKEHUS,
chOopMyIMpOBaHHBIE BO BBEJCHHWU, B BBIBOJAX IO TJaBaM U B 3aKIIOYEHHUU, KOTOpbHIE
BOCIPOU3BOJSATCS B BHICTYIIJIEHUH MPAKTUYECKHU TOJTHOCTHIO.

Jloknaj cienyer HaUMHATH ¢ 0OOCHOBAaHMS AKTYaJIbHOCTH M30pPaHHON TEMBI, ONMUCAHUS
HaY4YHOI Ipo0eMbl, GOpMYITHPOBKH 00BEKTa, IpenMeTa, nenn u 3a1a4 BKP. Jlanee neodxoamumo
CKa3zaTh 00 mcnolib3yembIx npu BeinonHeHnn BKP mertomax mccnenoBanus, a Takke IO TilaBaM
packpbITh ocHOBHOE cojepkanne BKP, oOpamas ocoboe BHUMaHNEe Ha MOJy4YeHHBbIE Haubosee
BA)KHBIE U UHTEPECHBIE PE3YJIbTAThI, KpUTUUECKU OLICHUBAS UX.

3akirounTeNbHAs YacTh JI0KJIaa OCHOBBIBaeTCs Ha 3akimoueHnu BKP, Ha nepeuncnenun
Haubosee OOIIKUX TEOPETHUECKUX BHIBOJIOB 0€3 MOBTOPEHHS YACTHBIX 0OOOIEHUH, CAeTaHHBIX
IIPU XapaKTEPUCTUKE IIaB OCHOBHOM 4acTu. Jlokiiag He JOHKEH ObITh NEperpyXeH HUPPOBBIMU
JaHHBIMU, KOTOPBIE, B Cllydae HE0OXOIUMOCTH, IPUBOATCS B IEMOHCTPAIIMOHHBIX MJIaKaTaX U B
«pa3aTOYHOM MaTrepHalie», a B JOKJIaJe JIMIIb JAENAlTCs Ha HUX CChUIKM. PekoMeHpanuu K
cTpykType aoknana npu 3aumure BKP npuBenens! B [Ipunoxennn 6.

3.8 PexoMeH1anmu o cocTaB/ieHHI0 KoMNbIoTepHoi npe3enTanun BKP ¢ nomombio nakera
Microsoft PowerPoint

B mmpokoMm cMmbIciie cltoBa mpe3eHTalus (aHrii. presentation - «mpejacraBieHne») — 3TO
BBICTYIUICHUE, JOKJIA/, 3allIUTa 3aKOHYEHHOT0 WJIA MEPCIEKTUBHOTO TPOEKTa, MPEACTaBICHUE Ha
o0cyxeHne pabo4yero nNpoeKTa, pe3yJibTaToB BHEAPEHUS U T.I1.

Kommrerotrepnas npesenrtanus (KIT) mpencrasisier co60i 27€KTPOHHBIN TOKYMEHT B BHJIE
YIOPSAOYEHHOTO U CBS3aHHOIO Habopa OTHENbHBIX KaJpoB (Claii/loB), BBIIOJHEHHBIX B
TEXHOJIOTUH MyJlbTHMenna. OTAETbHBIN Cclaia MOKET ColepKaTh TeKCT, PUCYHKH, (oTorpaduu,
aHUMAIIIIO, BUJIEO U 3BYK.

Ucnons3oBanne KII mo3BONsIeT 3HAUUTENHHO TOBBICUTH HWH(GOPMATUBHOCTH H
s dexkTuBHOCTh Aokiaaa npu 3amure BKP, cnocobcTByeT HariasAHOCTH M BBIPA3UTEIBHOCTH
M3JIaraeMoro MaTepuara.

[ToaroroBka KII k 3amure — 3T0 OTBETCTBEHHAsI, KPOMOTIIMBAs U TMOJIE3HAsT YMCTBEHHAs
JESTENIbHOCTh 00YUaIOMIErocs, KOTopasi CTPYKTYpUPYET MBICIA MaTepHall, MO3BOJISET BBISIBUTH
«y3kue» mecta BKP.

KII mo3BomnsieT HarisAHO 0TOOpakaTh HAa SKpaHE MOHUTOPA KOMITBIOTEPA MM HACTEHHOM
9KpaHe B KOHILIEHTPHUPOBAHHOM BUJE MOJATOTOBJIEHHBIN BBITYCKHUKOM MaTepuall JIJs JOKJIaja.
[ToaTOMy Maneiirie He104eThl CTAHOBATCS BUIHBI.

[TonoxurenbHolt crtopoHoit co3nanus KII sBnsercs MakcumanbHas CcoOpaHHOCTH
oOydaromierocsi. Pabotass ¢ MynbTUMEIUHHBIMH TIPE3CHTALIMOHHBIMU TEXHOJOTUSIMHU, OH
MTOKa3bIBAET yMEHHUE NIPEACTABIISITH UTOTH CBOETO HAYYHOI'O TPY/Aa C IPUBJIECYEHUEM COBPEMEHHBIX
KOMIIBIOTEPHBIX CPEJICTB, BBIMONHICT TPeOOBAaHUS, MPEABSABISIEMbIE K YPOBHIO TOJITOTOBKH
OakanaBpa, u3noxxkeHHble B @I'OC 1o pa3mu4HbIM HaNIPaBICHUSM MTOATOTOBKH.
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KII nmo3BosisieT uneHaM rocy1apCTBEHHOW SK3aMEHAIIMOHHOW KOMHUCCHHM OJHOBPEMEHHO
n3ydats BKP u BocipyHuMAaTh qOKIaa BBITYCKHHUKA Ha CIIYX U 3PUTEIIBHO.

JHoxnan Ha 3amuTte BKP nenecoo6pa3zHo conpoBoKaaTh MPE3SHTAIMEH ¢ HCTIOIb30BaHHUEM
6-8 cimaimoB. Kaxkaelil ciraiin DOJDKEH MMETH 3aro0BOK, KOJIMYECTBO CIIOB B ClIaiiie HE JOJLKHO
npesbimath 40. Pazmep mpudra (kernp) B ciaiige ot 28 g0 36.

OcHoBHbIMU  mpuHIMOamMu npu  coctaBieHun KII  sgBasiorcs:  JTaKOHUYHOCTH
npecTaBisieMoi UHQOpMAaIIMK; ICHOCTb CYKICHUN U MBICJICH aBTOpa; HAIJISIIHOCTh U3J1araéMoro
MaTepHala; ONTUMAIBHOE UCIIOJIb30BAHUE BO3MOXKHOCTEH KOMITbIOTEPHO# mporpammbl Microsoft
PowerPoint (BcTaBok, au3aiiHa, aHUMAIMK U T.11.).

KII Heo6x0auMO HauaTh € 3ar0JIOBOYHOIO Cl1aii/1a, B KOTOPOM IIPUBOAATCS HA3BAHUE TEMBI
BKP u ®MO aBtopa. B nocineayromux ciaiiax aBTop NpeacTaBisieT OCHOBHBIE MOJIOKEHUS U
pe3yabTarhl BeinoJHEHHO BKP.

[Tpu moaroroke KII cinemyer ucnonp3oBath au3aitH madiaoHoB (Dopmar - [IpumeHUTH
opopmiienne). He ciemyer yBiekarbes SIpKUMHE I1a0I0HAMU, WHGOPMAITUsS Ha Claijie TOoJDKHA
ObITh KOHTpacTHa (oHy, a (oH He JOmKEeH 3aTeHATh cojaep:kumoe chaiiga. He cuemyer
350ynoTpedsiaTh 3¢ dekramu aHuMarnuu. ONTUMAIBHONH HACTPOUKOW 3(PQPEKTOB aHHUMAIUU
ABIISIETCS TOSBIICHUE B MIEPBYIO Ouepe/lb 3arojioBKa claiiia, a 3aTeM — TekcTa 1o abdzauam. [lpu
3TOM, €CJIM HECKOJIbKO CJIaiiJIOB MMEIOT OJMHAKOBOE Ha3BaHHE, 3arojIOBOK ciaila J0JKeH
MOCTOSTHHO «OCTaBaThCs» Ha dKpaHe. J(uHamuyeckas aHumanus 3¢ @deKkTuBHa TOrAa, KOrjaa B
MIPOIIECCE BHICTYIUICHUS TPOUCXOAUT JIOTHUECKasi TpaHC(hOpMaIIs CYIIECTBYIOIIEH CTPYKTYPHI B
HOBYIO CTPYKTYypy, Hpeajgaraemyro Bamu. Hactpoilka aHumanuu, npu KOTOPOM MPOUCXOIUT
MOSIBJIEHHE TEKCTa M0 OyKBaMm HJIM CJIOBaM, MOXKET BBI3BaTh HETATUBHYIO PEAKIIUIO CO CTOPOHBI
YJICHOB KOMUCCHUHU, KOTOPbIE OJTHOBPEMEHHO JIOJKHBI CITYIIATh BHICTYIUIEHHE, U3y4aTh TeKcT BKP
Y BOCIIPUHUMATh BU3yaJIbHOE MIPEICTABICHUE MaTepHralia UCCIEA0BAHMUS.

Jlnst HacTpolkM BPEMEHHOI'O pPEXHMMa IMPEe3eHTAlMH Hcnoiab3yercss MeHwo «llokas
cnaiinoB» — «Pexxum HaCTpOWKHU BpeMeHm». [IpenBapuTensHO Ha0 ONPENEINTh, CKOJIBKO MUHYT
TpeOyeTcs Ha Kaxabli ciaiil. O4eHb BaKHO HE TOPOMUTHLCS MPH JOKIAAE M Y€TKO MPOU3HOCUTH
cinoBa. [Ipe3enTanus nmomoraer caenaTh JOKJIaJ, HO OHA HE JOJDKHA €ro 3aMeHATh. JKenaTenbHo
MOATOTOBUTh K KaXIOMy claiiy 3aMeTku no jgokiany (Bunp — Crpanunbl 3ameTok). MoxHO
pacrnedaTaTh HEKOTOpPbIE KIIHOUYEBBIE CJIali/Ibl B KAUECTBE I€MOHCTPALIMOHHOI'O MaTepuaia.

4 OIIEHKA KAUYECTBA BBIITYCKHOM KBAJTTU®UKAIIMOHHOMN PABOTHI
4.1 llpoBepka BKP Ha Haiuyue 3aMMCTBOBAHMIA.

IIpoBepka BKP Ha Hanuuue 3auMCTBOBaHHMM NPOBOAMUTCA B LENSIX OOecTeueHus
CaMOCTOSITEIbBHOCTH BBITIOJIHEHHS CTYJEHTaMU PaOOThl U MpEeAOTBpallleHus Iiaruara. JlanHas
MIPOBEPKA OCYIIECTBISAETCS C UCIIOJIB30BAHUEM CUCTEMbI aBTOMATU3UPOBAHHOM IPOBEPKH TEKCTOB
Ha HaJu4he 3auMCTBOBaHUN «AHTUIUIaruaT» (antiplagiat.ru). Mcnonp3oBaHue CHCTEMBbI
«AHTHUIIIATHAT» C IENbI0 KOHTPOJS o0beMa 3aWMCTBOBAaHHMI HANpaBlI€HO Ha TOBBIIICHUE
KayecTBa IMOATOTOBKM  BBIMYCKHBIX  KBaJM(UKAIMOHHBIX paboT, CcoOJI0JeHHe TMpaB
MHTEJJIEKTYaTbHOW COOCTBEHHOCTH (PU3UYECKUX JIUI] B COOTBETCTBUU 3aKOHOAATENhCTBOM PD.
OnektpoHHble Bepcun BKP npencraBisroTcs st MpoBEpKU HA HAJTWYME 3aMMCTBOBAHUMN B BUIE
TEKCTOBBIX (haitnoB B popmate doc, docx, 3amucanHble Ha HOcUTese HHpopMaLnu (IUCK, (AII-
HaKoONuTeNnb W/wiu uHoe). Jlns mpoBepku pabOT B cucreMe «AHTHUIUIaruaT» HeoOXO0IUMO
npenBapuTeNbHO yaanuTh U3 ¢aitna BKP cienyromnue sneMeHTH: TUTYIBHBIA JTUCT, BBEACHHE,
CIUCOK JUTepaTyphl, npuioxeHus. Ilocine mnpenBaputTenbHOl 00pabOTKM  BBIMTYCKHOM
KBaTM(DUKAIIMOHHOM paboOThl B COOTBETCTBUU ¢ «MHCTpYKIIMEH 1O MPOBEPKE pabOTHI B CHCTEME)»
PYKOBOAMTENb 3arpyxaer paboTy B cCHUCTEMY <«AHTHUIUIardaT» M MPOU3BOIAUT TMPOBEPKY.
Pe3ynbpTaThl aBTOMaTHYECKOTO aHANIM3a PabOTHI MOIeKAT 00s13aTENBHOM MPOBEPKE U aHATIU3Y CO
CTOPOHBI — HAy4YHOTO0 PYKOBOJAUTENS pabOThl W OTPAXKAIOTCSI UM B 3aKIIOUYEHHUU O CTENEHU
OPUTHHAILHOCTH Pa00ThI, B KOTOPOM IPUBOISTCS pe3yIbTaThl aBBTOMATHUYECKOTO aHAIH3a PabOThI
Cuctemoit, a Tak)ke 000CHOBAaHHOE MHEHHE PYKOBOJUTENSI 00 MX IOCTOBEPHOCTH, (paKTUUECKON
JI0JIe OPUTHHAIBHOTO TEKCTa M CTEMEHU CAMOCTOSATEIHHOCTH aBTOpa IMPH HAMUCAHUH PabOTHI.
OpurunanpHocTh BKP n1s1 6akanaBpuara qoimxHa ObITh He MeHee 51 %. OcTaBimecs: mpoIeHTH
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JOJKHBI OBITH paciin@poBaHbl B CONPOBOAUTEILHOM JOKYMEHTE CIEIYIOIIMM 00pa3oM: 4acTo
UCTIONIb3yeMble (ppa3bl, BHIOOpPKA M3 HOPMATHUBHBIX JOKYMEHTOB, 3aMMCTBOBAHHS C MPABUIBHO
opopmiieHHON cchUIKOi. CONpoBOAUTENbHBIN JAOKYMEHT 3aBepsieTcsl JeKaHoM (aKkylbTeTa,
Hay4HBIM PYKOBOJIHUTEIIEM U CTYIECHTOM.

4.2 Tlpouenypa u pe3yabTaThbl myoanuHoii 3ammuThl BKP

IIpouenypa 3ammurtel BKP onpenenserca Ilopsaxkom mnpoBeneHHs TIOCyHapCTBEHHOMN
UTOTOBOW aTTECTALIMU 110 00pa30BaTEIbLHBIM MIPOrPaMMaM BBICIIET0 00pa30BaHuUs - IPOrpaMMaM
OakanaBpuaTa, NporpaMmaMm CIELHAIUTETa U IIPOrpaMMaM MarucTpaTyphl, YTBEPKIACHHBIM
npukazomM MuHoOpHayku Poccuu ot 29.06.2015 Ne 636.

B coorBerctBuu ¢ Ilopsakom k 3amure BKP nomyckaercst oOyuaronmiicsi, He UMEIOIINI
aKaJeMUYECKONH 3aJOJDKEHHOCTH M B IOJHOM OOBEME BBIIOJHUBLINI Y4eOHBIM IJIaH WU
WH/IMBUYaJIbHBIA yUeOHBIH MJIaH 110 COOTBETCTBYIOILIEH 00pa3oBaTeIbHOM MPOrpaMMe BBICIIETO
oOpazoBaHwUs.

CxeMaTH4HO Mpolielypa 3alUThl BKIIOYAET CIAEAYIOLUE CTaIUU.

1. Joknaz BeimyckHuka rno teme BKP.

2. OTBeThl Ha BOIPOCH] YWIEHOB KOMUCCHH.

3. OTBeThl BBINYCKHHMKA HA KPUTHYECKUE 3aMEYaHMs PYKOBOJAUTENS U JAPYTUX JIUIL,
MIPUHUMAOIIKX y4acTue B o0cyxaeHuu BKP.

[Tocne 3acnymmBaHus JOKJIAI0B BCEX WM YaCTH BBIITYCKHHUKOB, NpeAcTaBisieMbix BKP na
3alIUTy, IPOBOJMUTCS 3aKPBITOE 3aceAaHue rOCYyAapCTBEHHOW 3K3aMEHAIMOHHOM Komuccuu. Ha
HEeM OOCYXKJAIOTCSl Pe3yNIbTaThl 3AIIUTHI KaXI0TO BBIMTYCKHHUKA O OIMpPEIEICHHBIM KPUTEPUSIM,
BBIHOCUTCSI ~ WMTOrOBasi ~ OLEHKAa  KaXJOMY  BBIIYCKHHMKY:  «OTJIIHYHO»,  «XOpPOLIO»,
«YJOBJIETBOPUTEIILHO», «HEYIOBIECTBOPUTEIILHO.

4. Tlocie OKOHYaHUS 3aKPBITOTO 3aCENAHNS TOCYIapCTBEHHON SK3aMEHAIMOHHON KOMUCCUU
BO30OHOBIISICTCSI OTKPBITOE 3acelaHhe, Ha KOTOpPO€ BMECTE€ C BBITYCKHHUKAMU
IpuIJIalmarTes Bce kenaronue. llpencenarens KpaTko IMOABOAWT WTOTM  3aIUTHI,
OOBSIBIISICT OLICHKH 110 3all[MIEHHBIM Ha JaHHOM 3acenanuu BKP.

5. Pemenusi rocygapCTBEHHOM 95K3aMEHAIIMOHHOW KOMHCCHU 00 oreHke kadecTtBa BKP
BBIITYCKHUKOB 0(OPMIISIIOTCS] IPOTOKOJIAMH YCTaHOBIIEHHON (POPMBI.
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IMPUJIOXEHMUE 1

Pexropy AHO BO M1OM

oT

e-mail
TCJI.

3agBieHue

[Ipomy Ha3HAUYUTH MHE PYKOBOJIMUTENS BBIMTYCKHON KBaJU(HUKAIIMOHHONH paboThl U
3aKkpenuTh 3a MHOUM Temy BKP:

oama NOONUCDH
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3aganue Ha BpInoanenne BKP

ABTOHOMHAsI HEKOMMEPYECKasi OpraHU3aLysl BEICIICTO 00pa30BaHMUsl
«MEXAYHAPOJHBIM UHCTUTYT 9KOHOMUWKU 1 MEHEJDKMEHTA»

SAJAHUE
HAa BBINOJIHEHUE BBIMTYCKHON KBaTU(UKALUOHHONW pabOThI
CrynenT(ka)
(bamuTus, UMs1, OTYECTBO
dbopma oOyueHus

OYHas1/32049HAs/0YHO-3a04Has (BEUEPHSIs)
HarpaBjeHue nmoArotoBku 38.03.01 MeHemkMeHT, HaPaBJICHHOCTh (Mpoduib) «MeHeIHKMEHT
OpraHu3aIn
1 Tema

2 JlaTa BbIAYH TEMBI « » 202 T
3 Conepxanue

PykoBoaurens

®.1.0., yueHas creneHp, y4eHOe 3BaHHe

Hayunslil pyKkoBOIUTEIL
(Tmomuch)
Crynenr(ka)

(TIoaTHCh)
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IMPUJIOXEHUE 2

YuudumupoBanabie TpeOOBaHHUSI K 0(OPMIICHUIO BBITYCKHBIX KBATM(PUKAIIMOHHBIX padoT

Ne O0beKkT yHUPUKATNHT IMapamertps! yandukanun BKP 0akanaspa
n/n
1 | ®opmar aucta Oymaru A4
2 | Pazmep mpudra 14 myHKTOB
3 | Ha3Banwue mpudra Times New Roman
4 | MexayCTpOYHbIi HHTEPBAJ [TonyTtopHBIT
5 | KonndecTBo cTpOK Ha CTpaHHUIIE 28-30 cTpok
(1800 megaTHBIX 3HAKOB)
6 | AGzan 1,25 cm (5 3HAKOB)
7 | Ionst (mm) JleBoe — 30, Bepxuee u HmwxkHee - 20, mpaoe - 10
8 | O6mmii 06bem 0e3 npwiokenndd | 50-60 cTp. MAITMHOIIMCHOTO TEKCTa
9 | O6bem BBeneHuUs 3-5 cTp. MAIIMHOMIMCHOTO TEKCTa
10 | OO6beM OCHOBHOM YacTH 40 -50 cTp. MaTMHOITUCHOTO TEKCTa
11 | O6bem 3akmoueHuUs 3-5 cTp. MamMHONHMCHOTO TEeKCTa (MPUMEPHO paBeH
00beMy BBEJICHHS)
12 | Hymepauus cTpaHuil CkBO3Hasi, B HW)KHEH 4YacTH JHcTa, rnocepenuHe. Ha
TUTYJBHOM JICTE HOMEP CTPAHUIIBI HE MPOCTABIISIETCS
13 | IMocnenoBarenbHOCTD TuTynbHbBIN THUCT. 3alaHUE HA BBIIIOJIHEHUE BBITYCKHON
NPUBENEHUS CTPYKTYPHBIX YacTell | KBannpukanuonnoi paborel. Comepxanue. Beenenue.
paboThI OcHoBHas YacTh. 3aKIrodeHue. Crrcox
UCTIOJIb30BAaHHBIX HMCTOYHHMKOB. [Ipunoxkenus (mpu
HaJIM4HH).
14 | Odopmnenue cTpykTypHbIX | Kaskgas cTpykTypHas 4acTb HA4YMHAETCd C HOBOU
yacTeil paboThl cTpanunbl. HanmeHoBaHuMs mnpuBOAsTCS ¢ ab3ama c
NponuCHOW (3ariaBHOM OykBbl). Touka B KOHIE
HAaUMEHOBAHUS HE CTABHUTCS
15 | CtpykTypa OCHOBHOM 4acTH 2-3 rnaBbl, cCOpa3MepHbIe 10 00bEMY
16 | CocraB crnmcka ucnoib3oBaHHbix | He  menee 25  OuOnmorpaduueckux — ONMHCaHHUMA
HCTOYHUKOB JIOKYMEHTAJIbHBIX U JINTEPATYPHBIX HICTOYHUKOB
17 | Hannuue npuiioXkeHU [Tpu Hanmmuum
18 | Odopmrnenue conepxanus Conepxanue BKJIIOYaeT B ce0s 3arojOBKH BCEX

paszenos, rias, naparpados, IPUIOKEHUH C yKa3aHHEM
CTpaHMI] Hauajia KaXKJol 4YacTH
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IMTPUJIOXEHUE 3

Ipumep conep:xanuss BKP 6akanaspa

Conep:xanue
1 OBIIUE HOJOKEHMS ... e e e e eeaas 1
2 OPTAHU3AILIUA PYKOBOJ/JICTBA U KOHCYJbTATUBHOM INOMOIIHU ITPH
BBINNOJIHEHUU BBIITY CKHOM KBAJII/I(I)I/IKAI[I/IOHHOfl PABOTDBI ...................... 1
2.1 PykoBOICTBO BKP ... e 1
2.2 OpraHu3aius KOHCYIIBTAIME ......ccuuuiiitiieite et e et e eei e e eaa e e eaa e e ean e e eea e e eaaeeeean e eeens 2
3 TPEBOBAHMSI K BBIIIOJTHEHUIO U COAEPX KAHUIO BBIINYCKHOM
KBAJIHQHKAI.[PIOHHOFI PABOTDBI ... 2
3.1 91ansl BRIMOJHEHHS BKP ... e 2
32BBI00P TEMBI BKP ... 2
3.3 Crpykrypa n 00beMm BKP. Pa3zpadorka padodyero mIaHa .............cccoeeevuneeennieennneennnnn. 3

3.4 UndopmanuoHHblii 1 Onbauorpaguiecknii Nouck, cOop, aHaJIu3 U 00001IeHe

LT 071 0 7 SRR 3
3.5 Xapakrepuctuka cTrpykrypHbIx yacteil BKP ... 5
3.6 TpedoBanus k opopmirennio BKP ..., 7
3.7 HoaroroBka K 3aUTE BEKP .. ... 12

3.8 PekoMeHIaIMM IO COCTABJICHHUIO KOMNIBbIOTepHOH npe3enTannu BKP ¢ nomombio

makeTa MiCrosoft POWErPOINT ... 12
4 OIIEHKA KAYECTBA BBIITYCKHOM KBAJIM®UKAIIMOHHOM PABOTHI ........ 13

4.1 IlpoBepka BKP Ha HAIMUMe 3AMMCTBOBAHMIM. ........uuiiiiiriieeiiinieeeeet e eee e eeenens 13

4.2 Ilpouenypa u pe3yabTarsl my0anuHon 3ammTel BKP ... 14
TTPUTIOMKEHIE ...ttt e e e e e e e e e e n e e e e e 15
I1
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IMTPUJIOXEHUE 4

IIpumepHasi CTPYKTYpa O0T3bIBA PYKOBOJAUTEJISA HA BBIITYCKHYIO
KBAJIN(PUKALUOHHYIO padoTy

ABTOHOMHAsI HEKOMMEpPUYECKasi OpraHU3aIlHsl BBICIIETO 00Pa30BaHUS
WMEXAYHAPOJIHBIN UHCTUTYT 3 KOHOMUKHA U
MEHE/KMEHTA»

OT3bIB O PABOTE CTYJEHTA B IIEPUO/I IIOAIOTOBKU BBIITY CKHOU

KBAJIM®UKAIITMOHHOM PABOTEHI

®UO crynenra
Ha TEMY

BriBon

HayuHsb1l1 pyKOBOAUTEID

(®.1.0., yueHas crerneHb, 3BaHHE)
Iloamuce Hara

[Ipumeuanne: B oT3piBe oleHMBaeTcs paboTta cTydeHTta B mnepuon Hamucanms BKP, ero
TpyZHOJIIO0KE, TOATOTOBICHHOCTh, 3HAHHE HOPMAaTHBHO-IIPABOBBIX JOKYMEHTOB M T.II. MOXXHO OTMETHTh
YPOBEHb TEOPETHUYECKOH MOJTOTOBKH U YPOBEHb CPOPMHUPOBAHHOCTH KOMITETECHIIH.
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IMTPUJIOXEHHUE 5

ABTOHOMHAasi HEKOMMEpPUECKasi OpraHU3alysl BBICIIETO 00pa30BaHUs
«MEXIYHAPOJHBIA UHCTUTYT DKOHOMUKHU 1

MEHE/I)KMEHTA»
kageapa « MeRITUCHUTIMHAPHASD)

HanpasJiienue «MeHeTKMEHT»
Hpopuiab «MeHeTKMEHT OPraHU3ALUN»

BBIITYCKHASA KBAIM®UKAIIMOHHAS PABOTA

Ha Temy: «CoBepLHICHCTBOBAHNE OPTraHU3ALMOHHOM
CTPYKTYPbI YIIPABJICHUS NpeaNpPUsTHEM (HA mpuMepe
000 «Mepkypuii»)»

BbinosHnI:
CTYIEHT _ Kypca
(dhopma oOyueHus - 3a0uHas

ITonnmce

PykoBoauTesib pa6orsi:

Iloamuce

«/JomycTuts K 3amure
B ['ocyzgapcTBEeHHOM 2K3aMEHALIMOHHON KOMUCCUID)

3aeayromuii kKadenpoit « MexauCIuTITnHAPHAS

(TToamuch)

«

» 20 1.

Mocksa 202 _T.
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8.

IMTPUJIOXXEHUE 6
Pexomenganmuu K qoxkiaany no sammure BKP
Cxema f0KJ1a/1a IO 3aIIUTE BBITYCKHOM KBaM(pUKALIMOHHON paboThI
OO6paienue: YBaxkaemble wieHbl [OCymapCTBEHHOM 35K3aMEHAIIMOHHON KoMHUcCCUU!
Bamemy BHHUMaHUIO NpeiiaraeTcs BbIyCKHas KBaIM(UKAMOHHAas pa0oTa Ha TeMY...
B 2-3 npenoxeHusaX JaeTcsl XapaKTEepUCTUKA aKTyaJIbHOCTH TEMBIL.
[TpuBoauTCcs KpaTkuil 0030p JMTEPATypHBIX HMCTOYHUKOB IO H30paHHOM mpolieme
(creneHpb pa3pabOTaHHOCTH TPOOIIEMBI).
Ilenv evinycknoii Keanugpuxayuonnoit padomwr - GHOpMyIMpyeTcss ILelb pPadOThI

Oakanaspa.
dopmynupyroTcs 3ajaud, NPUBOAATCS HaszBaHus riaB. [lpu stom B dopmymupoBke
AOJDKHBI MPUCYTCTBOBATHL IJIaroJiel THIIA - H3Y4YUTb, PACCMOTPCTb, PACKPLITD,

c(hopMyIIHpOBaTh, MPOAHAIU3UPOBATH, OMPENIETUTD U T.II.

W3 xaxmol TiaBbl UCHOJB3YIOTCS BBIBOJBI WIH (OPMYIMPOBKH, XapaKTCPU3YIOIIHE
pe3ynbTaThl. 371eCh MOKHO JIEMOHCTPUPOBATH IJIaKaThl (pa3naTouyHblii Matepuan). [Ipu
JIEMOHCTpAIIMH TIJIAKATOB HE CIIEYeT YATATh TEKCT, N300paKeHHBIN Ha HUX. Hamo Toibko
omnucath M300paxKeHne B OJHON-IBYX (ppazax. Ecnu nemMoHCTpupyrorcs rpaduku, TO UX
HAJ0 HAa3BaTh M KOHCTAaTHPOBATh TCHJICHIIUHU, MpOCMaTpuBacMbie Ha Tpadukax. I[Tpm
JEMOHCTpAIMK JuarpaMMm oOpaTHTh BHUMaHWE Ha 0003HAYEHHE CETMEHTOB, CTOJOIOB U
T.11. 'padudecknii MaTepral JOHKCH ObITh HATISTHBIM M IMMOHSTHBIM CO CTOPOHBI. TeKcT,
COTPOBOXKAAIOIINNA AUArPaMMbl U THCTOTPAaMMBI, JOJDKEH OTPaXkaTh JIHIIb KOHKPETHBIE
BBIBOIbI. OOBEM 3TOM YaCTH JOKJIa/1a HE JOHKEH MPEBBIMATh 1,5-2 CTp. MeYaTHOTO TEKCTA.
B pesynpTaTe MpOBENEHHOTO HCCIENOBaHUS ObUIM CHAETaHbl CIEAYIOIIUE BBIBOJBI:
(popmynupyromcsa ocnosnule 66160001, 6bIHECEHHDbBIE 6 3AKNI0UEHUE).

Onupasicb Ha BBIBOABI, OBLIU CHENAHBI CICAYIOUINE MPEATIOKEHUs: (nepeuuciaomcs
npeonoscenus).

[Tpumeuanue. Cenpmas ¥ BOCbMas 4acTH JOKJIAJa HE JIOJDKHBI MPEBBINIATH B CymMMe 1 cTp.
ME€YaTHOTO TEKCTA.

Bcero Bech nokmang ¢ XpoHOMeTpaxkeM B 5-7 MHUHYT (C JIEMOHCTPALlMOHHBIM MaTepHaioM)
yKJIa/bIBaeTCs Ha 3-4 CTp. IEYaTHOI'O TEKCTa C MEXKIYCTPOUHBIM UHTEpBaIoM 1,5 u mpudrom (14
ITYHKTOB).

3aBepuiaercs Aokian cioBamu: biaarogapro 3a BHUMaHue.

21



[MPUJIOXEHUE 7
Cnmcok HCNOJIb30BAHHBIX HCTOYHUKOB
HopmaTuBHBbIE NPAaBOBbIE AKTHI

1. Koncrutynus Poccuiickoit denepannu (mpuHsATa BCEHApOIHBIM I'OJI0COBaHUEM 12
nexabpst 1993 r.)
2. denepanbHbIi KOHCTUTYIIMOHHBINA 3aKOoH OT 26 ¢deBpans 1997r. Ne 1-OK3 «O6
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