PaGouyas nporpamMmma qucuumanHbl (MoayJisi) «OCHOBBI JOKYMEHTALIMOHHOIO o0ecnevYeHu st
yYIPpaBJIeHH», BKJIIOYAs OLEHOYHbIe MaTePHAJIbI

1. TpeOoBanus K pe3yabTaTaM 00y4eHHs N0 JUCHUILIHHE (MOYJII0)
1.1. IlepeyeHb KoOMIeTeHIHIi, (POPMUPYEMBbIX TUCHMIUIMHOW (MOayJeM) B mpolecce
OCBOCHHS 00pPa30BATEJIbHOI IPOrpaMMBbl

I'pynna koMneTeHIuii Karteropusi komnerenumii Konsl u cogep:kanne KoMneTeHIu i
YHuBepcaibHbIe - -
OobmenpodeccroHaIbHbIC - -
[Ipodeccronanbhbie - IK-1. Cnocoben (dopmupoBaTh

BO3MOXXHBIE pELIEHUs Ha OCHOBE
pa3pabOTaHHBIX ISl HHUX IEJIEBBIX
rnokasarejen

1.2. KoMmereHHHM ¥ HHIMKATOPbI HX JOCTHXKeHHsI, (POPMHPYEMBIX TUCHMILIAHON

(Moxys1eM) B mpouecce 0CBOEHHUsI 00pa30BaTe/IbHOI MPOrpaMMbl

Kon Kon unaunkaropa
ConepxaHue HHIAKATOPA KOMIIETEHIIHH
KOMIIETEHIIHH KOMITETEHI[HH
IK-1 IK-1.3 OdopmiisieT pe3ynbTaThl aHalW3a C MNPUMEHCHHEM HHGOPMAIIMOHHBIX
TEXHOJIOT Uil

1.3. Pe3yabTaThl 00y4eHHUs M0 AUCHUILIMHE (MOIYJIIO)
Heab u3yyeHusi OMCUMILVIMHBI (MOAYJISA) — H3y4Y€HUWE TEOPHH M TPAKTUKU OPTraHHU3alUU
COBPEMEHHOTO  JOKYMEHTAI[MOHHOTO  OOEcCleyYeHHs  yOpaBlIeHUS U METOAOB  €ro
COBEPIIICHCTBOBAHUS HA OCHOBE HAYYHO 00OCHOBAHHBIX MTPUHIIUIIOB.

B pe3ynbrarte u3yueHuss AUCUUILTUHBI (MOTYJIs1) O0yYarOHiics T0KEH
3HATD:

® OCHOBBI JIOKYMEHTOOOOpPOTa UM JOKYMEHTAIIMOHHOTO OOECTeUeHMs]  YIpaBICHUs
OpraHu3aluen;

® MOpPsI0K OOPMIICHHUS, BEJCHHS U XPaHEHUS JOKYMEHTOB;

yMeTh:

e pa3pabarbIBaTh MPOEKTHI OPTaHU3ANUOHHBIX U PACTIOPAIUTEIBHBIX TOKYMEHTOB;

e 0oQopMIATH JOKYMEHTHI B COOTBETCTBHU C TPEeOOBAHUSIMH TPAXKTAHCKOTO, TPYHAOBOTO
3akoHoaarenbcTBa Poccuiickoit denepanum M JIOKaTbHBIMH HOPMATHUBHBIMHM aKTaMU
OpraHu3aIluy;

® JIOKyMEHTAJIbHO 0pOopMITATH pereHus B YIpaBJICHUN OTepaIlMOHHOMN
(TpOU3BOICTBEHHOI) NEATEIHHOCTH OpraHU3alluii MpHU BHEAPEHUM TEXHOJIOTMUYECKUX,
MPOIYKTOBBIX MHHOBAIIMI WJIM OPTaHU3aIlMOHHBIX H3MEHEHHUI;

BJIAJEeTh:

e HaBBIKAMHU aHAIM3a MHPOPMAIMH U TIOCTYMAIOIIEH JOKYMEHTAIUH;

® HaBbIKAMHM pPErUCTPAllMM, Y4e€Ta U TEKYIIEro XpaHEHUsi OpraHu3allMOHHOW U
pacropsaUTEIbHON TOKYMEHTALINH;

® HaBBIKAMHU JOKYMEHTAIBHOTO OOPMIICHHUS YIIPABICHUECKUX PEUICHHM.

2. O0beM, CTPYKTYpa U cofiep:KaHue TUCHUTLIHHBI (MOTYJIs1)
2.1. O6beM AUCHUILINHBI (MOTYJIs1)

Buowt yueonoii pabomut Dopmut 00yuenus
Ounasn Ouno- 3aounasn
3aounasn

O0mas TPy10eMKOCTh: 3a4ETHbIC €TMHUIIBI/Yachl 3/108
KonTtakTHas padora: 48 36 14

3aHATHSA JIEKIMOHHOTO THIIA 16 16 6

3aHATUS CEMUHAPCKOrO THIA 32 20 8
KoncyabpTanuu 0 0 0
IIpoMeskyToUHasi aTTeCTAIIMA: 3a4eT 0 0 4
CamocrositensHas padora (CP) 60 72 90

Ilpumeuanus: 3a4et, 3a4€T C OIICHKOH 10 OYHON PopMe 00yUeHHUs IPOBOIUTCS B paMKaX 3aHITHI
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ceMHUHapcKoro tuna. B yueOGHOM riaHe yachl HE BBIJICICHBI.
2.2. Temsl (pa3aesibl) AUCHUILIHHBI (MOYJIs) ¢ YKa3aHHEM OTBE€HHOT0 HA HUX KOJIHYeCTBA
4acos 1o (popMam 00pa3oBaTeJIbHOM 1eATEILHOCTH
Ounas popma 0dyuenus

Ne
n/n

HanMeHoBaHMe TeM
(pa3neJioB)

Bujnbl yueGHoii padoTsI (B yacax)

KonTakTHas pabora

3anarus
JEKIIMOHHOT0 THIIA

3anarus CEMHUHAPCKOIo TUla

Cp

J Hnbie

113

C

JIP

Hnbie

IIpenmer,
COZEepKAHUE U 3a]1a4U
Kypca

2

4

@yHKINUH, CBOKWCTBA,
kinaccudukanms
JIOKYMEHTOB

CoBpemeHHOE
3aKOHOIaTENbHOE
perymupoBaHue "
HOpPMaTHBHO-
METOIUYECKOE
obecrieuenue B
obactu
JICIIOTIPOU3BOJICTBA U
ApXMBHOTO JIeNia

TpeboBanus K
COCTaBy, CTPYKType U
0 OpMIICHHIO
CITy’KeOHBIX
JIOKYMEHTOB

Bunet CITy’KeOHBIX
JIOKYMEHTOB

CucrteMbl
JIOKYMCHTAIHH

Texnonmorun paboOTHI
C IOKyMEHTaMu

Opranunzanus paboTsl
c MUCbMEHHBIMH
oOpameHusIMU
rpaxiaH

-3a0unasn gpopma oodyuenusn

HaumeHoBaHHE TeM
(pa3neJioB)

Buanbl yueGHoii padoThl (B yacax)

KourakTHasi padora

3auarus
JIEKIIMOHHOI'0 THIIA

3anarus CEMHUHAPCKOro Tuma

Cp

J Hnbie

3

C

JIP

HNnbie

IIpenmer, conepxanue
1 33/1a4M Kypca

2

2

OyHKIMH, CBOICTBa,
KIaccu(UKaIus
JIOKYMEHTOB

10

CoBpemeHHOE
3aKOHOJATEIHLHOE
peryJiupoBaHue u
HOPMAaTHBHO-
METOINYECKOE
obecrnieueHue B
obactu
JCITOTIPOM3BOICTBA
apXMBHOTO eI
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TpeboBanus K
COCTaBy, CTPYKTYpe H
odopMIIeHHIO
CITyKeOHBIX
JIOKYMEHTOB

Bunsr CITy’KeOHBIX
JIOKYMEHTOB

CucteMbl
JOKYMEHTAIMH

TexHonmorun paboTHI C
JOKYMEHTaMH

Opraamzamust padOTHI
c NHCbMEHHBIMH
oOpameHusIMn
rpaxxiaH

3aounan ¢popma odyuenusn

Ne
n/n

Buabl yueOHoli padoThl (B 4acax)

KonTakTHas pa6ora

HanMeHoBaHMe TeM
(pa3neJioB)

JICKIIMOHHOI'0O THUIIA

3anarus

3aHATHS CEMHHAPCKOTO THNIA Cp

JI

Hnbie

113 C JIP Hnrie

IIpenmer, conepxanue
1 33/1a4H Kypca

1

11

OyHKUMH, CBOICTBa,
KIaccu(pUKaIus
JIOKYMEHTOB

11

CoBpemeHHOE
3aKOHOJIAaTEIbHOE
peryiaupoBaHue u
HOPMaTHBHO-
METOIUYECKOE
obecrieueHne B
obnactu
JIeTIONIPOU3BOJICTBA U
ApXUBHOTO Jieia

TpeboBanus K
COCTaBYy, CTPYKType H
0(hOpMIICHHIO
CITyKeOHBIX
JIOKYMEHTOB

Busr CITy’KeOHBIX
JIOKYMEHTOB

CucrteMsl
JIOKYMEHTaluu

TexHosorun paboTHI €
JOKYMEHTaMH

Opranmzanust paboOTHI
C NUCbMCHHBIMHU
oOparnieHusIMu
rpakaaH

Ilpumeuanusn:
JI — nexuuu, [13 — npaktuueckue 3anatus, C — cemunapsl, JIP — na6opatopusie padotsi, CP —
camocTosiTeNbHas paboTa.
2.3. Conepxxanue AMCHUILUIMHBI (MOIYJs), CTPYKTYPHPOBaHHOEe MO TeMaM (pa3aeiam) u
BHJaM padoT

CojaepikaHue JIEKHIMOHHOIO Kypca

Ne

w/n HaumeHoBaHue TeM (pa3eaoB) Coaep:xaHue JEKIIMOHHOTO Kypca

1. | Ilpenmer, comepkanue 1 3a1a9n 3HayeHWe MOKYMEHTOB B DAa3IUYHBIX OOJIACTSX JESTEIBHOCTH
Kypca obmecTtBa. JlokymeHT B cdepe mpaBa W ympamieHus. Poib
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JAOKYMCHTOB B JKOHOMUKE, COILMAJIBHBIX IIpoLeccax. Haquo-
HUCTOPUYCCKAA U NPAKTUYCCKad EHHOCTh JOKYMCHTOB. Hpez[MeT u
3a1a4u Kypca. ﬂOKyMeHT — OCHOBHOM 00BEKT JOKYMCHTOBEAUYCCKUX
HUCCJIeIOBaHUI Ha Pa3HbIX YPOBHAX: OTACIbHBIN JOKYMCHT, CUCTEMaA
JOKYMCHTOB MW BCA COBOKYIHOCTb CHUCTEM JOKYMCHTalUW,
OTpaKaromgas JNEHCTBUTEIBHOCTh. ICTOUHUKH A H3Yy4YCHUA KypcCa.
33KOHOH&TCHBHH€ AKTBI 1 MaTCpHaJIbI.

@DyHKIMH, CBOICTBA,
KIaccu(UKaIus JOKYMEHTOB

TepmuHONOTHS, WCHONB3yeMass IpH paboTe ¢ JOKYMEHTaMH.
[IpaBoBOM, yHpaBJIEHYECKUH U HUCTOPUYECKMHM  aclEeKTbl B
OTIpeZieTIeHNH TOKyMeHTa. MIH(opMaIroHHas! CYIIHOCTh JOKyMEHTA
U €ro HEIOCPEICTBEHHAs CBSA3b C MaTepUalbHBIM HOCHTEIIEM.
JlokyMeHTHI ounHanbHbIe (CITy>KeOHBIC), THYHBIE (TePCOHATIBHEIC)
W JUYHOTO TIPOMCXOXICHUS. JIOKYMEHTHI pPYKONHCHBIE U
M3TOTOBJICHHBIE C TOMOIIBIO TEXHUUECKHUX CPE/ICTB.
«DNEKTPOHHOE» JIOKYMEHTHpOBaHHE. MarepuajabHble HOCUTEIH
nndopmanmn u ux Kiaccudukamusa. JJOKyMEHTHpOBaHHAs
uH(opManus U ee CBOICTBA.

CoBpeMeHHOE 3aKOHOJaTeIbHOE
peryiupoBaHue U HOPMaTUBHO-
MeToauuecKoe odecreueHne B
00J1acTH IEIOTPOU3BOACTBA H
apXHMBHOTO JIeNIa

Kiaccudukanms 3akoHOAaTEIbHBIX, HOPMATUBHBIX, METOIUUECKHX
MaTepHajioB, KacarollUXCi BONPOCOB JOKYMEHTHUPOBAaHHS U
opraHuzaniu paboThl ¢ JOKyMEHTaMH. 3aKOHOJATEeNIbHBIC AaKTHl,
TIOCTAaHOBJICHUSI W PAacIOpsDKCHUS IIpaBUTEIbCTBAa Poccuiickoit
Oenepanuyl,  periaMeHTHPYIOIIHME  MPaBOBBIE  HOPMBI  Ha
(hemepaspHOM YpOBHE mpH paboTe ¢ JOKYMEHTaMH.

TpebGoBaHUS K COCTaBY, CTPYKTYpe
1 0(hOPMIICHHUIO CITYKEOHBIX
JOKYMEHTOB

VYuupukanus W CTaHAapTH3anus  JIOKyMEHTOB. Dopmyisip
COBPEMEHHOI'0 YIPaBIEHYECKOTO AoKyMeHTa. COCTaB PEeKBU3HUTOB,
ux pacnosioxerue. Dopmynsap mokymeHTa, Gopmynsp — obpasel.
TpeboBanust K OGOPMIICHUIO pPEKBU3UTOB. TpeboBaHHE K
COJICP)KaHUI0 U O(OPMIICHUIO PE30JIIOIMU. TEeKCT IOKyMEHTa —
OCHOBHasl €ro COJIepIKaTelbHasl YacTh.

Bupl ciiy:KeOHBIX TOKYMEHTOB

[TonsiTue «OnMaHK JOKYMeHTay». Bujbsl OJaHKOB W  MOPSAOK
PAaCTONIOKEHUST PEKBU3UTOB B OaHke (YIJIOBOE M IEHTPOBAHHOE).
OO6umii OaHk, OJIaHK MUChbMa, OJaHK JOJDKHOCTHOTO JIMIA, OJaHK
KOHKPETHOTO BUJA JIOKYMEHTA, OaHK CTPYKTYpPHOT'O
MOJIpa3/IelIcHHUSI.

CucreMsl JAOKYMCHTAlMH

YHu(pUIMpOBaHHBIE CHUCTEMBI JIOKYMEHTAIlMM, JEHCTBYIOIIHE B
Hacrosimee Bpems. [ocymapcTBeHHas CcHCTEMa JOKyMEHTAIHH.
OpraHu3anMoOHHO-TIPABOBbIE JOKYMEHTBI - YCTaBBbl, IOJOXKEHHS,
IITaTHBIC pAclHUCaHMs, CTPYKTypa ¥ IITaTHAs YHCJIEHHOCTH,
peryiaMeHTbl MHCTPYKLIUHM M Jp.; MX Ha3Haue€HWe M OCOOCHHOCTH
odopmirennsi. PaciopsianTenbHbIE TOKYMEHTHI.

TexHonoruu paboTsl ¢
JIOKyMEHTaMU

Oransl ¥ HOPSIOK ABWKEHHS TOKYyMEHTOB. Opranuzaius paboTsl ¢
MOCTYNMAIOMMUMH  («BXOISIIUME»)  JOKyMeHTaMu.  Ilopsmox
OpraHu3al  paboTBl C  OTMPABIAEMBIMH  («HUCXOJISAIIUMI)
JokyMeHTaMu. HopMaTHBHO-IIpaBOBBIE aKTHI, pErIaMEHTHPYIOIIHE
paboTy ¢ MOKYMEHTHpPOBaHHOW WHQOpMAIUell OrpaHUuYeHHOTO
JIOCTYyTIA. CekpeTHOCTh u KOH(HICHIINATHHOCTD B
JISJIONPOU3BOACTBE B OpPraHax rocy1apCTBEHHOM BIIACTH.

Opranuzanus padoTsI ¢
MTUCEMEHHBIMH 00pAICHUIMH
rpakaaH

BI/I,Z[I)I IIMCbMCHHBIX 06paIII€HI/Iﬁ rpaxJiaH — 3asBJICHUA, O6paHIeHI/I$I,
5kano0bl. THUIIOBOE MOJIOXKEHUE O BEACHUU JCJIONPOU3BOACTBA 1O
MPEAJIOKCHUAM, 3asBJICHUAM n ’Kajgobam rpaxJiaaH B
TOCYAAapCTBCHHBIX OpraHax, Ha NOPCANPUATUIAX B YUPCIKACHUAX U
OpraHu3anusix. HOpSIIlOK 10JJa4M NMCbMCHHBIX O6paHICHPII>i.

Conep:kanu

€ 3AaHATHI CEMHHAPCKOI0 THIA

HaumeHoBaHue TeM (pa31eioB)

Tun Conepmalme 3aHATHH CEMHUHAPCKOI0 TUIIA

IIpenmer, copepxanue U 3a1auu
Kypca

C | PykoBogsmine JIOKYMEHTBI o CTaHJIapTU3alHH.
KrnaccugpukaTtopbl TEXHHKO-YKOHOMHYECKON U CONUATBHON
HHPOPMALIUH. Enunas  rocynapcTBeHHass — cUCTEMa
JIOKYMCHTAIMOHHOT'O 00CCIICUCHUS YITPABIICHUSI.

DyHKINH, CBOICTBA,

C IOpuanueckast cuna — OCHOBHOE CBOMCTBO JOKYMEHTA.

Knaccn(bnxaum{ JAOKYMCHTOB

IOpI/I,HI/I‘IeCKI/I 3HAYUMbIC PCKBU3UTLI. OpI/IFI/IHaJII)HOCTI),
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MOJJMHHOCTh M KONUIHOCTH JOKYMEHTOB. FOpuandeckas
CHUJIA KOTIHIA ¥ TeJIe(haKCOB.

CoBpeMeHHOE 3aKOHOJATENbHOE
peryaupoBaHue U HOPMaTUBHO-
METOAUYECKOe 00ecIeueHue B
00J1acTh JIeNONpOU3BOICTBA U
apXUBHOTO JieNna

I'OCTw Ha JIOKYMEHTALUIO. Oomepoccuiickue
KJacCHU(UKATOPhl TEXHUKO-9KOHOMHUYECKON M COLMAIBLHOMN
nHdopManu. Il'ocynapcTBenHas cucreMa
JIOKYMEHTallUOHHOTO obecrieueHus YIIPaBJIEHMUSL.
Pernmamenranust nenonpous3BOACTBA Ha BEIOMCTBEHHOM
YpOBHE.

TpebGoBaHUA K COCTaBY, CTPYKTYpE
1 0(hOPMIICHHIO CITyKEOHBIX
JOKYMEHTOB

[Topsimok 00O3HA4YECHHS HAMMEHOBAHWS OpraHH3alMU -
aBTOpa IOKYMEHTa, CIIPaBOYHBIC IbIHHEIE 00 aBTOpe. Busl
JOKYMEHTOB,  ONpEAeNsieMble  3aKOHOAATEIBHBIMH |
HOopMaTWBHBIMU akTamu. OOo3HaueHue agpecata. [lopsmok
odopmieHns mouyToBOro azpeca. JlaThl IOKyMEHTa H
HOPANOK UX OQOpPMIICHUS. YIOCTOBEPEHHE IOKYMEHTa —
MOJIUCH, TTe4aTh, YTBEpKAEHHE, corilacoBanie. OTMETKH Ha
JIOKYMEHTE.

Bunel cinykeOHBIX TOKYMEHTOB

CocraB PCKBHU3HTOB, Ha3HAYCHHUE, 0COOEHHOCTH
oopMIICHHs pa3MYHBIX BHIOB OJaHKOB. biaHku
n300pakeHHEM TOCYIapCTBEHHOTo repba u repba cyobekTa
tdhenepanuu. OcobeHHOCTH PabOTHI ¢ OJaHKaMU ¢ TepOoBOM
CHUMBOJIMKOH.

CucreMnl JAOKYMCHTAallUU

JlenoBast mepemnucka, BRIOTHAOMAS (YHKITHIO CBS3H MEXKIY
opraHu3anusMi. MHOrooOpasue BHJIOB TEPEHHCKA H
cnocoOsl ee mepexaun. OcoOEHHOCTH JOKYMEHTHPOBAHHS
JIEITEIIFHOCTH KOJIJIETHAIBHBIX OpraHoB. CHcTeMa IIaHOBOH
JokyMmeHTarmu. CucremMa  OTYETHOM — JOKYMEHTAIWH.
Cucrema Oyxrantepckoii mokymeHTanuu. [lepBuyHBIC
YUYETHBIE JIOKyMEHTBI, OCOOEHHOCTH uX OdopMIICHHS.
CBO/IHBIE YYETHBIE JOKYMEHTBI.

TexHomoruu padoThI C
JIOKYMEHTaMHt

[MpaBuna  opranmzanmu  paboTBl € BHYTPEHHHMH
JokyMeHTamu. llean U OCHOBHBIC IPUHIMITEI PETUCTPAIHH
JIOKyMeHTOB. Ha3HaueHwe M BBl HOMEHKJIATYpHI JeI.
TpeOoBanusi, TpenbsBIsieMble K  COCTaBJICHHIO U
3aMoJIHEHUI0  (OPMBI HOMEHKJIATYPHI JIell OpTaHU3aIlNH.
Cpoku xpaHenus aen. OTBETCTBEHHOCTb 3a COXPAHHOCTb
JIOKYMEHTOB. Ionsarue «QKCIepTH3a LEHHOCTH
JIoKyMeHTOBY. [IpaBuia nepenadu e Ha XpaHEHHUE B apXHB.
Opranuzanus paboTsI c KOH(HACHIIMAIBHBIMH
JokyMmeHTamu. [lpreM u peructpannsi KOHQHUICHINATBHBIX
JIOKYMEHTOB, THPa)XKUPOBaHHE M PACChUIKA JOKYMEHTOB.
®opmupoBanre KOHOUICHIMAIBHBIX JOKYMEHTOB B Jiea.
Hcnonp3oBaHne  JOKyMEHTOB M JAed B TEKyIeM
Jenonpon3BoacTie. [opsaok XxpaHeHus!.

Opraauzanus paboTsl C
NINUCbMCHHBIMHU O6paL[IeHI/I5[MI/I
rpaXkJaaH

TexHomnorus paboTs! ¢ oOpamieHnsaMu rpaxxaad. KoHTpois 3a
HCIIOJTHCHUEM JOKYMEHTOB, CpOKH HCIIOJIHCHUS.
OTBETCTBEHHOCTh pyKOBO}lHTeHeﬁ roCy1apCTBEHHBIX
OpPraHOB, MPEINPUSTHH, YUPEXKIECHHUH 3a OpraHHU3aLUI0
paboThI ¢ kanobamu, MpeIOKEHUSIMHU, 3asIBICHUSIMHI

Coaepxanue caMOCTOATEIbHOH padoThl

HaumenoBanue TeM (pa3aesioB)

Coaep:kaHue caMOCTOSITEILHO PagoThI

Ilpenmer, coaepkaHue u 3anayu
Kypca

TumoBas WMHCTPYKIHUS 110 JAETONPOM3BOACTBY B (enepaabHbBIX
opraHax HCITIOJTHUTEJILHOM BJIIACTH. MeTO)II/I‘[eCKI/Ie PEKOMCHOAIINH B
0o0nacTH JEeTIONpPOU3BOJICTBA U apXuBHOTO neia. OOs3arenbHas W
JIOTIONTHUTEIbHAS HAy4YHast M yueOHas mureparypa. [lepuomgmaeckue
U30aHUs.

OyHKIMY, CBOICTBa,
KJIaccu(uKaIys J0KyMEHTOB

Horapuanbhpie xonuu. [To/UIMHHBIE W TOAJIOXHBIE JOKYMEHTHI.
Krnaccudukanmss JOKyMEHTOB 1O pPa3iIM4YHBIM IpHU3HaKaM B
3aBUCHUMOCTH OT COZEp)KaHWs, HAaUMEHOBaHHS, I10 CTEIEeHU
YHUDHUKALUH U Jp.
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3. | CoBpemenHoe  3akoHojaresbHOe | [IpaBoBbIE akThl HOPMATHBHOTO M WHCTPYKTHBHOTO XapakTepa,
peryiupoBaHu€ U HOPMAaTUBHO- | METOAUYECKHE MaTepHalbl 10 JCIONPOU3BOACTBY IPEIIPHUITHH,
MeToIuueckoe  OoOecredeHue B | OpraHM3alMi, YUpexkIeHUH, GUpM.

obmacTn  JeNONpOM3BOJCTBA |
apPXUBHOIO JIeNa

4. | TpeboBanusi K cocTaBy, cTpykType | OOmue TpeOoBaHUS K TEKCTaM JOKyMEHTOB. TeKcT, o(opMIIeHHbIH
u odopMIIeHHIO CITy’KeOHBIX | B BUZE TaOJHIIbI, aHKETHI.

JOKYMEHTOB
5. | Buasl ciryskeOHBIX TOKYMEHTOB CryxxebHoe uchMo. TenerpamMmebl. JIoKIaIHbIC 3aITACKH.
6. | CucTeMbl JOKyMEHTAIIH WHadopmannoHHO-CIIpaBOYHBIE JOKYMEHTHI.
PazHoBuaHOCTH HMH(OPMANMOHHO-CIIPABOYHBIX JOKYMEHTOB, HX
coCTaBlIeHUE M 0(OpMIICHHE.
7. | TexHoxorum paboThI ¢ | JokyMeHTanusi, OTHOCSILIASACS K TOCYJapCTBEHHOM TaliHe, JOCTYII K
JOKyMEHTaMH Hel rpaxmaH. JIOKyMeHTBI, conepxamue KOH(UACHINAIBHYIO
MHGOPMAIIHIO.
8. | Opranuzanus paboTsI ¢ | OTBETCTBEHHOCTh PYKOBOJMTENECH TOCYNapCTBEHHBIX OpPIraHOB,
MTICEMEHHBIMHU OOpaIeHUAME | MPEATIPUATHH, YIPESKACHUH 3a OpPraHU3annio paboTHI ¢ XKarobamH,
TrpaxJaaH MPCAJIOKCHUAMMU, 3asIBJICHUSIMMU.

3. OueHouHble MATepHAJbI /JJs NPOBEAEHHS] TeKYHIero KOHTPOJISA YCINeBAeMOCTH U
NMPOMEKYTOYHOM aTTeCTAlUM 00YYAIIUXCS 110 JUCHHILIMHE (MOIYJII0)
[lo nucuumimnHe (MOIYINIO) MPEIYCMOTPEHBI CIEAYIOIIME BUIbl KOHTPOJIS KadyecTBa
OCBOCHHUSI:
® TEKYLIMI KOHTPOJIb yCIIEBAEMOCTH;
® POMEXKYTOYHAs aTTeCTalUs O0y4YaIOUINXCs [0 AUCHUIUIMHE (MOIYIIIO).
3.1. OueHouHble MaTepUajbl [Jsi NMPOBeAEHUs] TeKyllell aTrecTaluu MO JAUCHHUILIMHE
(MonyJ110)
Ne | KonrpoJsmpyemble TeMbl (pa3aeibl) HaunmeHoBaHMe OLIEHOYHOTI0O CpPeCTBA
n/n

1. | Ipeamer, copepxanue U 3a7a4u Kypca | YCTHBIH onpoc, HHGOPMAIIMOHHBIN IPOEKT (JIOKJIaN)
2. | ®yHKIMHM, CBOWCTBA, KiIacCH(BUKALUSL YcTHBIN onpoc, nccaenoBaTenbCKuii mpoekT (pedepar)

JIOKYMEHTOB
3. | CoBpeMeHHOE 3aKOHOIATEIBHOE YcTHBI  ompoc, uccienoBaTenbckuit  mpoekt  (pedepar),
peryiupoBaHUe U HOPMaTUBHO- MHGOPMALMOHHBINA POEKT (OKIaM)

METOINYECKOE oOeceueHre B 00J1acTH
JICJIOTIPOM3BOJICTBA M APXMBHOTO eI

4. | TpeboBaHUs K COCTAaBY, CTPYKTYpE U VYeTHBIA onpoc, KeHchl (CHUTyalluu W 3a7laud ¢ 3aJaHHBIMU
0 OpMIICHHIO CITY)KEOHBIX JOKYMEHTOB | YCJIOBHSMH), HCCIIEIOBATENILCKHUI MPOEKT (pedepar)
5. | Bugsl coyxeOHBIX JOKYMEHTOB YcTHBIN ompoc, KeHchl (CHTyalliM W 3aJaddl C 3aJaHHBIMU
YCIIOBUSIMHU), MH)OPMALIMOHHBIN POEKT (JIOKJIa)
6. | Cucremsbl JOKyMEHTALIUH YcTHBIN ompoc, Keichl (CHTyallmM U 3aJa4d C 3aJaHHBIMU
YCIIOBHSIMH), UCCIIEIOBATEIbCKIHA MPOCKT (pedepar)
7. | TexHonornu paboThl C TIOKYMEHTaMH YcTHbIH onpoc, nHGOPMaMOHHBIHI POSKT (JOKIA]T), MUHU-TECT
8. | Opranu3anus paboThl C MUCBMEHHBIMU | YCTHBIH ONpOC, KeHchl (CHTyallMM M 3a/aud ¢ 33JaHHBIMA
oOpalieHusIMH rpaskaaH YCIIOBUSIMH), uccienoBaTelbckuii  mpoekt  (pedepar),

MH(OpMaLMOHHBIH TPOEKT (TOKNIAT), MUHU-TECT

3.1.1 TunoBbie KOHTPOJIbHBbIE 3aaHNUsI WM MHbIE MATEPHAJIbI, HEOOXOANMMBbIE I OLEHKHU
3HAHMI, yMeHHM i, HABBIKOB M (WJIH) ONBITA IEATEJbHOCTH B Mpolecce TeKYyero KOHTPOJIst
yCIeBaeMoCTH

YcrHblil onpoc

1. CnocoObl pacniofiokeHusl PeKBU3UTOB OJIaHKA JJOKYMEHTA.

[TocTostHHAs U IEpeMeHHasl 4aCTU PEKBU3HTA.

[TonsiTne OyraHKa JOKYMEHTA.

Bunbl 671aHKOB TOKYMEHTOB.

TpebGoBanusi, MpeabABIsIEMbIE K OJTaHKAM JOKYMEHTOB.

XapakTepucTruka peKBU3UTOB, OMPEACIISIIONINX IOPUIUYECKYIO CUITY IOKYMEHTA.

PekBu3uThl, oTpaxkaromue o0paboTKy U ABUKEHHUE JOKYMEHTA.

PexBU3UTEI COAEPIKATEILHON YaCTH JOKYMEHTA.

CrniocoOblI npecTaBIeHUs TEKCTa TOKYMEHTA.

©CoNoRWN
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10. SI3BIK ¥ CTHIIb CITY)KEOHBIX TOKYMEHTOB
Keiichl (cuTyanuu v 3a1a4u ¢ 32ITaHHBIMH YCJIOBHSIMH)
3adaua 1.

B xone minaHoBOW MPOBEPKH TOCYIAPCTBEHHOTO YHUTAPHOTO MPEANPUSATUS BBISCHUIIOCH,
YTO JIOKYMEHTBHI 110 JINYHOMY COCTaBY XPAHHJIUCH B MOJIBAJIbHOM ITOMEIICHUH, KOTOPBIHA 3aTOITHIIO
HaKaHyHE TpHe3/a KOMUCCHH, JOKYMEHTBI MPUIIUIA B HETOJHOCTh: TEKCT Pa3MBIT, HH(OpMAIIUs
ctasia Heuntaemoil. Kakue mpaBumia paboOThl ¢ JOKYMEHTaMH [0 JIMYHOMY COCTaBy OBLIN
HapymieHbl? KTo HeceT 0TBETCTBEHHOCTh 3a HEMPAaBUIILHOE XpaHeHue JoKyMeHToB? Kakas mepa
HaKa3aHUs MOXET ObITh TPUMEHEHa?

3adaua 2.
Hcnonwsys 'OCT P 7.0.97-2016, 3anoaHuTe TabIUILy:
PexBu3nThl, Mpuaaromue IOPUANIECKYIO CHITY PexBu3NTHI, CBA3aHHBIE C IBUKEHUEM TIOKYMEHTOB B
JIOKYMEHTY OpraHu3aluu
Howmep Ha3Banue pexsusura Howmep HasBanue pexBusuta
PCKBU3UTA PECKBU3UTA
3aodanue.

Onpenenure ONTUMalbHBIE CTPYKTYPHBIE YacTH TEKCTa JIOJDKHOCTHOM — HMHCTPYKLHUU.
Cdopmynupyiite 1 000CHYHTE CBOIO TTO3HUIIHIO.
HUccaenoBarenbckuii mpoekT (pedepar)
TpynoBoii KOJEKC Kak OCHOBA JOKYMEHTHPOBAHHS TPYAOBBIX OTHOIICHHUH.
denepanbHbIC 3aKOHBI, PErJIAMEHTUPYIOIINE TPaBUIIa PA0OTHI C IOKYMEHTAMHU.
[Ipo6iembl COBpEMEHHOTO 3aKOHOATENbCTBA B 001aCTU PA0OTHI C IOKYMEHTAMHU.
3apy0exHOe 3aKOHOAaTeIBCTBO MO BOIIPOCaM pabOThI C JOKYMEHTAMHU.
OdunmanbHO-1ET0BOM CTHIIb YIPABICHUECKONW JOKYMEHTAIUH.
TekcT MoKyMeHTa Kak ero OCHOBOM PEKBH3UT: TPEOOBaHUS K TOCTPOCHHUIO B 3aBUCUMOCTH
OT BHJIOBOTO COCTaBa IOKyMEHTOB.
7. Cucrema KaJpoBOW JOKYMEHTAIlMM U JOKYMEHTHI IO JIMYHOMY COCTaBy: TOHSATHE U
BHUIOBOI1 COCTaB.
8. Porp W 3HaueHHWe OpPraHU3alMOHHO-TIPABOBOM JIOKYMEHTAllMd B JCSITENbHOCTH
OpTaHU3aIIH.
9. OcobeHHOCTH MepeIayu TEKCTa OpraHu3allMOHHO-TIPABOBOI TOKYMEHTAIIUH.
10. Posib cekpeTaps B pa3paboTKe JIOKATBHBIX JIOKYMEHTOB OpraHU3aIiu.
HNHpopManMOHHBIA NPOEKT (IOKJIAX)
[IpaBuia BeneHus TeneOHHBIX TIEPETOBOPOB.
OTHUKET J1eJI0BOTro TeNe(OHHOTO pa3roBopa.
Tenedonorpamma.
Munu-ATC: Buabl, MexaHU3M pabOTHI, TPUMEPHI.
CexkpeTtapb-pedepeHT U opuc-MeHeKep: KBATH(PUKAITHOHHBIC TPEOOBAHMSI.
Oco6eHHOCTH TOATOTOBKHU 3apyOekKHON KOMaHAUPOBKH.
[TakeT MOKYMEHTOB, HEOOXOMMBIX JIs KOMaHIHUPOBAHUS COTPYIHUKA OPTaHU3AIIHH.
Br160p rocTUHUIIBI 1 HOMEpa TS CITY>)KeOHOW KOMaHUPOBKH.
CocraBieHne 3asBKHA Ha OpOHHPOBAHNE HOMEPOB B TOCTHHHYHOM KOMIIEKCE.
10 Pounb cekperaps B opraHu3aiuu KOMaHAUPOBOK PYKOBOIUTEIIS.
Munu-Tect
1. B nepeune ocrnosHulx ob6s3aHHOCmell pyKogoOumens yoepume nuuiHee:
a) 00paboTKa HHPpOPMAIIHH;
0) mocTaHOBKa IIeJIeH | 3a/1ad;
B) IUTAHUPOBAHUE;
I') MOJrOTOBKA U pean3allisl yIPaBICHUECKOTO PCIICHHUS;
1) TIOATOTOBKA U Mepeadya J10KyMEHTOB B apXHB;
€) KOHTPOJIb pEaIN3allii YIPABICHYECKOTO PEIICHHUS.

ocouarwnE

CoNOR~WNE
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2. Kax nasvisaemcs 6uo cesa3u, ucnonvzyemviii 0is nepeoasu no menegh)ory Ha paccmosHuu
ungopmayuu 8 8ude mexKcmos, uepmedicell, pUCyHK08?

a) TenedoHHas CBS3b;

0) 2JIEKTPOHHAS CBA3b;

B) (haKCUMMUIIbHAS CBSI3b.

3. I1pu opeanuzayuu npuema nocemumenel NOMOWHUK PYKOBOOUMENS He OOJIHCEH 3HAMDb:
a) CTPYKTYPY MPEIIPHUATHS, HAIPABJICHHS €r0 IeSITEIbHOCTH;

0) pacnpeneneHue 00s3aHHOCTEH U BOIIPOCOB MEKY PYKOBOASIIMMHU paOOTHUKAMHU,;

B) JIOMAIITHKE aJ[peca MOCETUTEIICH.

4. Iloocomoeka niano6o2o cosewjanus ¢ OONLUUM YUCTIOM YUACMHUKOS 8KII0UAem 6 cebs
cnedyruue Imanbvl;

a) YTOYHSIETCS J]aTa, MECTO U BPEMsI [TPOBEIICHUSI COBEILIAHMUS,

0) COCTaBJISAIOTCS MMOBECTKA JIHSI, CIIMCKH YYACTHUKOB U JIOKJIAIYMKOB COBCILIAHHUS;

B) [IPOJIyMBIBACTCS MEpeUeHb PadOT, KOTOPBIC JOJKHBI OBITh BBITOIHECHBI

CITy’)KOaMH TIPEIPUSATHS TIPH IMOATOTOBKE COBCIAHUS;

I) BCE OTBETHI MPaBUIIbHBIC.

5. IIpu nanpasnenuu compyOHUKa 6 KOMAHOUPOBKY 0opMIsemcst CredyIouwuti OOKYMeHN.:
a) IPUKa3 O HAIIPaBJICHUH PA0OOTHHKA B KOMaHIMPOBKY;

0) KOMaHIUPOBOYHOE YIOCTOBEPCHHUE;

B) HHCTPYKIIHS;

I) TPAaHCIIOPTHAS HAKJIa HAs.

6. Ymo maxkoe npesenmayus?

a) MEpOIPUATHE, HOCAIIEE PEKIaMHBIN XapakTep, IICHTPOM KOTOPOTO SIBJISAETCS PEICTaBICHUE
HOBOTO TIPOJyKTa (TOBapa, YCIyrd, MPOSKTa, UJICH U T. I1.);

0) oduiHanbHOE MEPOIPUATHE ISl Y3KOTO Kpyra MpUIJIAIlICHHBIX;

B) OTKPBITOE MEPOTPHUSITHE JUIS IUPOKOTO Kpyra roCTew;

r) 3ace/laHue, MOCBSIICHHOE 00CYKICHUIO KAaKOH-ITH00 TEMBI.

7. Ymo makoe ciyxceOHas KOMaHouposka?

a) moe3aKa pabOTHUKA B IPYTYI MECTHOCTb;

0) moe3ka Ky/1a-1u0o C 1eJIbI0 BBIMIOJTHEHHUS 3a/1aHuS;

B) MOe3/1ka pabOTHHKA 110 PACTIOPSLKEHUIO pad0TOAATeNs Ha ONpe/Ie/ieH-

HBIN CPOK IS BRITIOJTHEHUS CITYKeOHOTO MOPYYSHHS BHE MECTa IMIOCTOSTHHON paOoTHI.

8. Ymo ne sagnraemcs yenvio ucnonb308anus memooa « Pomoepaghus pabouezo ousay»?

a) BeIIBJIICHUE HarOoJIee 3aTPATHBIX ONEPAIUii B TEYCHUE pabovero JHS;

0) pacrpeneneHue paboyero BpeMeHH;

B) MIPOBEPKA MPABUIBHON PACCTAHOBKU MEOCIH U OPTTEXHHUKH Ha paboveM MecTe;

T) BBISICHEHUE IPUYHUH HEBBITOJHEHUS 33 JaHUI B CPOK.

9. B ooxymenme, nocmasienHom Ha KOHMPOJb:

a) mpocTaBiieH mTamMi «KOHTpOJIb)» B BEpXHEM IOJIE IOKYMEHTA;

0) nmpocTapieH mtami «KOHTPOJIb)» B HIXKHEM T10JIE IOKYMEHTA;

B) B TeKcTe OyayT 0003HAYECHBI CPOKH UCTIONHEHHS JJOKYMEHTA,

r) mpoctapiieHa «OTMETKa 00 UCTIOTHUTEIEY.

10. Yoepume nuwmnror epaghy sscyprana 3anucu compyoHuKos Ha npuem K pyKogooumeio:
a) «J/lata u Bpems mpuemay;,

0) «®UO, 10IKHOCTh TTOCETUTEIISN;

B) «CeMeliHOe MOJI0KEHUE MTOCETUTENSY;

r) «Bpems, HeoOxoauMoe st O0CYKACHHUSIY;

1) «Pe3omorust pykoBoauTesst (IPUHATOE PEIICHKE)»;

e) «CpouHOCTb BOIIPOCA».

11. Cexpemaps omeemun Ha 6x00aWull 360HOK. Bvibepume npasunvryto gpa3zy (Oeticmaue):
a) «"'oBopurey;

0) «la»;
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B) «Cuyrraro (Bac)»;

T) Ha3BaTh CBOIO (PUPMY M ONPUBETCTBOBATH («J0OpPBIil ICHBY);

1) Ha3BaTh CBOIO GUpMy U cebs (paMuIHio Ui JOIKHOCTS);

€) Ha3BaTh GUPMY, OTIeN, (haMIUITHUIO.

12.  Bwibepume npasunvhyro ¢ppa3zy (Oeiicmeue) cexpemapsi, eciu 6X00AuUll 360HOK NOCIYNUL
80 8peMsi 00e0eHH020 Nepepvisa.:

a) «Bce obenarory;

0) «Hukoro Her;

B) «Iloxanyiicta, mepe3BoHUTE (BpeMs)»;

r) 3anucaTh HHPOPMAIIHIO, HOMEp Telie)OoHa U uepe3 HEKOTOPOE BpeMsi

NIEPE3BOHUTb.

3.1.2. MeToauyeckue MaTepuajbl, ONpeesiiOlIAe TPoIeIypPbl OINEHUBAHHUS 3HAHMIA,
YMeHHii, HABBIKOB H (/M) ONBITA 1eSITEJILHOCTH B X0/1€ TEKYIero KOHTPOJIsI yCIieBaeMOCTH
YcTHbIM OTBET

Onenka 3HaHu# npeanonaraet auddepeHnUpoBaHHBIA TOIX0A K 00yYaromeMycs, y4eT
€r0 MHIUBUIYaAJIbHBIX CIIOCOOHOCTEH, CTENIEHh YCBOCHUS M CUCTEMATU3AI[MH OCHOBHBIX TIOHATHIA
U Kateropuéi 1o pgucnuiuinHe. Kpome TOro, OILEHWBACTCSs HE TOJbKO TIIIyOMHA 3HAHUM
MIOCTABJICHHBIX BOMPOCOB, HO W YMEHHE HCIIOJb30BaThb B OTBETE IMPAKTHYECKHH Marepual.
OreHuBaeTCs KyJIbTypa peUH, BIaJICHHE HAaBBIKAMU OPATOPCKOTO HCKYCCTBA.

Kpumepuu oyenusanus: mocieaoBaTebHOCTD, MOJHOTA, JIOTHYHOCTD U3JI0KECHUS, aHAJIH3
pPa3IMYHBIX TOYEK 3PCHHS, CaMOCTOSATEIbHOEC OO0OOIICHHEe MaTepualia, KCIOJIb30BaHHUE
npoeCCHOHATBHBIX TEPMUHOB, KYJIbTypa peud, HAaBBIKM OPAaTOPCKOTO MCKyccTBa. M3iokeHue
MaTtepuana 6e3 pakTHYEeCKHX OIIHOOK.

OneHka «omauuno» CTaBUTCA B Cllydae, KOTJAa MaTepuall M3JaraeTcs MCUEpIIbIBAOIIE,
MOCJICIOBATEIbHO, TPAMOTHO W JIOTHYECKH CTPOWHO, TPU 3TOM DPACKPHIBAIOTCS HE TOJIBKO
OCHOBHBIE TTOHATHS, HO ¥ aHAJIM3UPYIOTCSI TOYKHU 3PEHUS PA3IUYHBIX aBTOPOB. OOydaronuiics
HE 3aTPYAHSIETCS C OTBETOM, COOIIOIAET KYIbTYpy PeUHu.

OmeHKa «xopowio» CTaBUTCS, €Ci 00yJaroIUNCs TBEPAO 3HACT MaTepHall, TPaMOTHO U
[0 CYILECTBY M3JIaraeT ero, 3HaeT MPaKTU4YecKylo 0a3zy, HO NpH OTBETE Ha BONPOC JIOMYCKaeT
HECYIIIECTBEHHBIE MTOTPEITHOCTH.

OrneHka «yodogremsopumenbHoy CTAaBUTCS, €CIH 00YJArOIINIICS OCBOWI TOJIBKO OCHOBHOM
MaTepHal, HO He 3HAeT OT/ACIbHBIX JIeTaJIeH, 0MyCKaeT HETOYHOCTH, HEIOCTATOYHO TIPAaBUIIbHEIC
(bOpMyITUPOBKH, HapyIIaeT MOCIEI0BATEIILHOCTh B M3JIOKEHHUH MaTepuasa, 3aTpyIHSETCs C
OTBETaMH, IIOKa3bIBAa€T OTCYTCTBHE [OJDKHOH CBSI3M MEXAYy aHAJIU30M, apTyMEHTAIed W
BBIBOJIAMHU.

OneHka «HeyoognemeopumenbHo» CTaBUTCS, €CIW OOyJaroIIWiCs HE OTBEYaeT Ha
MOCTaBIIEHHBIE BOMPOCHI.

Keiicol (cuTyanum 4 3a1a4u € 32IaHHBIMHU YCJIOBUSIMH)

OOyuvaromuiics JOHKEH yMETh BBIJEIUTH OCHOBHBIE TOJIOKEHUS M3 TEKCTa 3aJadH,
KOTOpBIE TPEOYIOT aHaIM3a M CITYXKaT YCIOBHSIMH perieHus. FIcXo/s 13 OCTaBIeHHOTO BOIPOCca
B 3a/1a4e, MOMBITATHCSI MAKCUMATFHO TOYHO ONPEACTUTH MTPOOJIEMY U COOTBETCTBEHHO PEIIUTH €€.

3amaun MOTYT pematbesi YCTHO W/WiHM MHCbMEHHO. [Ipu pemeHnyn 3amad Takke BaKHO
MpaBUIBHO C(HOPMYIHPOBATh M 3alKCaTh BOIMPOCH, HAayWMHas ¢ Oolee OOmUX M, KOHYAs
YaCTHBIMH.

Kpumepuu oyenuganus — olleHKa YUUTHIBAET METOJIBI M CPECTBA, UCIOJIb30BAHHBIE MPU
PELICHUH CUTYAIIMOHHOH, TPOOIEMHOM 3a1a4H.

OrneHka «omau4H0» CTaBUTCS B ClIydae, KOrJa 00yJaroluiics BBITIOTHII 3ajaHue (eI
3ajady), WCIOJBE3YS B TOJHOM OOBEME TEOPETHUYECKHE 3HAHWSA W MPAKTUYCCKHE HAaBBIKH,
MOJIyYEeHHBIE B TIpoIiecce O0yUeHHUSI.

O1eHKa «xopouto» CTaBUTCS, €CITU 00yUYAIOIIUICS B IIEJIOM BBITIOJTHHI BCE TPEOOBaHUS, HO
HE COBCEM YETKO OIpeNeNsIeTCsl ONopa Ha TEOPETUUYECKHUE TOI0KEHNUS, N3TI0KEHHbIE B HAYyYHOU
JUTEpaType 1Mo TaHHOMY BOIIPOCY.
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OneHka «yoognemsopumenbHo» CTABUTCS, €CIIM 00yUYaIOLIUICS TOKa3al MOJI0KHUTEIbHbIE
pe3yJbTaThl B IPOIIECCE PEIICHUS 3a/1a4H.

OueHka «HeyoognemsopumenbHo» CTaBUTCS, €CIM OOYYaIOUIUIiCS HE BBIMOJIHUI BCE
TpeOOBaHUS.

HccaenoBareabcknii npoekt (pedepar)

HccnenoBaTenbCKuil IPOGKT — MPOEKT, CTPYKTypa KOTOPOTo MpuOImkKeHa K (opmaty
HAyYHOTO HCCJEIOBAaHUS U COJCPXKUT JI0KA3aTeIbCTBO aKTYaJIbHOCTH H30paHHON TeMBlI,
oTpeieNieHne HayYHO! MPoOJIeMBl, IpeIMeTa U 00bEKTa UCCIIeJOBAHUS, LIeJIeH U 3a1a4, METOZIOB,
UCTOYHUKOB, HcTOpuorpaduu, o0001IeHrEe Pe3yIbTaTOB, BHIBOIDI.

Pe3ynbTaThl BHIOTHEHUS UCCIIEI0BATEILCKOTO MPOEKTa 0OpMIIsIeTCs B BUJE pedepara.

Kpumepuu oyenusanus - TIOCKOJIBKY CTPYKTypa HCCIEIOBATEIbCKOTO IMPOEKTa
MaKCHUMaJbHO MpHOMMKeHa K (opmMaTy HAyYHOTO HCCICAOBAHUS, TO NPU BBICTABICHUU
YUUTBHIBACTCS [JIOKA3aTENbCTBO AKTYaJIbHOCTH TEMbI HCCIEAOBAHUSA, OINpeelieHne HayqyHOU
npobnembl, 00BEKTa W TPEAMETa HCCIENOBaHUWs, IeJed W 3ahad, HUCTOYHHKOB, METOJIOB
WCCJICIOBAHMSI, BBIIBUKEHUE TUIIOTE3bI, 0000IIeHNE Pe3yabTaTOB U (POPMYIUPOBAHHUE BHIBOJOB,
0003HaueHNE MEPCIIEKTHB JTAITBHEHIIIEr0 NCCIeIOBAHMUS.

OneHka «omauuHO» CTaBUTCS B Cllydae, KOrja OOyJarolMiics AEMOHCTPUPYET MOIHOE
NOHMMaHHE MPOOJIEMBI, Bce TPEOOBAHMSI, TPEIBIBIISIEMbIE K 33/IaHUI0 BBIITOJTHEHBI.

OneHka «xopowto» CTaBUTCS, €CIU OOYyYalOUIUIiCS JIEMOHCTPUPYET 3HAYUTEIHHOE
NOHMMaHHE MPOOJIEMBI, Bce TPEOOBAHMSI, TIPEIBIBIISIEMbIE K 33/IaHUIO BBIITOJTHEHBI.

OueHka «yoognemeopumenbHo» CTABUTCSA, €CIA  OOYYaIOIIUKCSA, JIEMOHCTPHUPYET
YaCTUYHOE MOHWMaHHE MPOOJIEMBbI, OOJBIIMHCTBO TPeOOBaHMM, NMPEIBIBIIEMBIX K 3a/JaHUIO,
BBITIOJTHEHBI

OneHka «Hey0o61emeopumenbHo» CTABUTCS, €CIH OOYYaroIIUiCs JIEMOHCTPHPYET
HEMOHUMaHUe POOJIeMbl, MHOTHE TPeOOBaHMsI, IPEABSABISAEMBIC K 3a/1aHUI0, HE BHIMOJTHEHBI.
HNHpopManiuoHHBII MPOEKT (TOKJIA/X € Npe3eHTalUeH)

WNHpopMallMOHHBI MPOEKT — MPOEKT, HANpaBICHHBIH Ha CTUMYJIUpOBaHHE Yy4eOHO-
MIO3HABATENBHOW JIEATETLHOCTH CTYJACHTAa C BBIPAKEHHON HBPUCTHYECKOW HAIPABICHHOCTHIO
(mouck, oT00p M cucTeMaTu3alus nHpopMauu 00 00beKTe, 0hOpMIICHHIE €€ A MTPE3CHTAIINH).

WNHpopMalmoHHBI TIPOEKT OTIMYAETCS OT HCCIEIOBATEILCKOTO MPOEKTa, ITOCKOIBKY
npeJcTaBiseT co0oi Takyto (GopMy yueOHO-TIO3HABATEIBHOM AEATENbHOCTH, KOTOpasi OTJIMYAeTCs
SPKO BBIPAKEHHOM IBPUCTUYECKON HAITPABICHHOCTBIO.

Kpumepuu oyenusanus - npu BBICTABICHUM OLIEHKU YUYUTBHIBAETCS  CAMOCTOSITEIbHBIN
MOMUCK, 0TOOP U cucTeMaTu3aIys HHGOPMAIINH, PACKPHITHE Bopoca (Mpo0aeMbl), 03HAKOMJICHUE
CTYACHYECKON ayIUTOpPHM ¢ 3ToW MHpopMaimeil (mpenctaBieHne MHGOPMALIMHU), €€ aHalU3 U
000011eH1Ee, 0(OpMIICHHE, ITOJIHBIE OTBETHI HA BONIPOCHI AYAUTOPUH C IPUMEpPaMHU.

OmneHka «omauyHO» CTaBUTCS B Cllydyae, KOrJa OO0yJaroIUICs MOJHOCThIO PacKphIBAET
Bonpoc (mpobiieMy), MpeAcTaBiseT HHPOPMAIMI0 CHUCTEMaTH3WPOBAHO, IOCIEI0BATEIBHO,
JIOTUYHO, B3aMMOCBS3aHO, HUCIOJB3yeT Oojee S mNpodecCHOHAIBHBIX TEPMUHOB, IIUPOKO
UCTIONB3YeT NH(POPMAIIMOHHBIE TEXHOJIOTHH, OIIMOKH B HH(OPMAIH OTCYTCTBYIOT, JAa€T MOJTHBIC
OTBETHI Ha BOIIPOCH! AYAUTOPUH C IPUMEPAMHU.

OneHka «xopowioy» CTaBUTCA, €CIU OO0ydYaloIIMicS pacKpbiBaeT Bompoc (mpodiemy),
npeCTaBisieT HHPOPMALUMIO CUCTEMATU3UPOBAHO, TTOCIIEA0BATENLHO, JIOTHYHO, B3aUMOCBSA3aHO,
UCTIONB3YeT OoJiee 2 Mpo(decCHOHAIBHBIX TEPMHHOB, TOCTATOYHO HCITOJIE3YyeT HHPOPMAIIMOHHEIE
TEXHOJIOTUH, JOMycKaeT He Oosee 2 OmMMOOK B M3IOKEHUM MaTepualla, JaeT IOJHbIE WM
YaCTUYHO TTOJTHBIE OTBETHI HA BOMIPOCHI AYAUTOPHUH.

OneHka «ydosnemeopumenbHoy» CTABUTCS, €CIU OOY4YalOUIMcs, pacKpbIBaeT BOIPOC
(mpo0semy) He MOJIHOCTHIO, MPENCTaBIsIeT NHPOPMAIMIO HE CUCTEMaTU3MPOBAHO U HE COBCEM
MI0CJIEI0BATENIBHO, HCIIONB3YeT 1-2 mpodeccuoHaNBbHBIX TEPMHUHA, UCTIOIb3yeT HH(POPMALIMOHHbIE
TEXHOJIOTHH, JAomyckaeT 3-4 oOmuOKM B U3JIOKEHWH MaTepualia, OTBEYaeT TOJIbKO Ha
3JIEMEHTapHbIE BOIPOCHI AyAUTOPUH 0€3 TOSICHEHHIA.

OneHka «HeyoosnemeopumenbHo» CTAaBUTCS, €CIIM BOIPOC HE PACKPHIT, IPEICTaBICHHAs
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nH(pOpMAaIHs JOTHIECKH HE CBA3aHA, HE HCIIOIb3YIOTCS MPO(ECCHOHANBHBIC TEPMUHBI, IOITYCKAET
0onee 4 omMOOK B M3JI0)KEHUU MaTepuaia, He OTBEYAET Ha BOIIPOCHI ayIUTOPUU.

TecTupoBanue

SIBnsieTcst OTHUM U3 CPEACTB KOHTPOJISI 3HAHUN O0YJAFOIIUXCS 110 TUCIUTUTHHE (MOIYITIO).
Kpumepuu oyenusanus — IpaBUIBHBIN OTBET HA BOIIPOC

OneHka «omauyH0» CTAaBUTCS B cllydae, eclii paBmwibHO BhioHeHO 90-100% 3amanmii.
OreHKa «xopouto» CTaBUTCS, €CIIU PaBUIBHO BhIMoHEHO 70-89% 3amanmid.

OneHka «ydosremsopumenvoy CTAaBUTCS B CIydae, €CJIM MPaBIIbHO BhIoMHEHO 50-69%

3aJaHUN.

OneHka «Hey0os1emeopumenbHoy CTaBUTCS, €CIH MPABUIBHO BBINOMHEHO MeHee 50%

3aJaHUN.

3.2. OeHOYHbIe MATEPUAJBI /Il TPOBEEHUs TPOMEKYTOYHOI aTTecTaAllNU
3.2.1. Kputepum ouleHKH pe3yJibTATOB 00yUeHUsl 0 JUCHUILJINHE (MOIY110)

Mxaaa
OleHHUBaHUA

Pe3yabTarsl
00y4eHus

IHoka3zaTeu oLeHUBAHUS Pe3yJIbTATOB 00yYeHHus

OTJIMYHO

3HaeT:

- oOydaromuiics TryOOKO M BCECTOPOHHE YCBOMIJI Marepuall, yBEpPEHHO,
JIOTHYHO, TOCJIEA0BATENBLHO U TPAMOTHO €r0 U3JaraeT, ONUpasiCh HA 3HAHUS
OCHOBHOH W JONOJTHHUTENBHON JTUTEPATYPBI,

- Ha OCHOBE CHCTEMHBIX HAyYHBIX 3HAHUH JeNacT KBalH(UIMPOBaHHBIC
BBIBOJIBI M1 0000IIEHNUS], CBOOOIHO ONEPUPYET KATETOPHSIMH M TIOHSTHSIMU.

VYmeer:

- oOyuaromuiicss ymMeeT CaMOCTOSITENbHO U TPaBHIBHO peIaTh y4eOHO-
npodeccHoHaNbHBIE  33aaYd  WIM  3aJaHusl, YBEPEHHO, JIOTWYHO,
MOCJIEI0BATENBHO M apIYMEHTHPOBAHO U3JIaraTh CBOE PELICHUE, UCTIONb3Ys
Hay4YHBIC MOHITHSI, CChUIAsACh HA HOPMATHBHYIO 0a3y.

Bnaneer:

- o0yuarouuiicsi BIasieeT paloHaIbHBIMU METOAaMHU (C HCIOJIb30BaHUEM
pauOHaJIbHBIX MCTO]II/IK) peUICHUA CJIOKHBIX HpO(i)eCCI/IOHaJ'H)HLIX 3aaad,
MPEACTABJICHHBIX ICJIOBBIMH UTPaAMHU, KelicaMu 1 T.1.,

[pu pemennn MpoaeMOHCTPHPOBAITT HABBIKU

- BBIJICJICHUS TJIaBHOTO,

- CBSI3KOH TEOPETHYCCKHUX IIOJIOKEHUH C TPeOOBAHUSAMH PYKOBOISIINX
JIOKYMEHTOB,

- U3JTI0KCHUS MBICIICH B JIOTHYECKOW TIOCIIEIOBATEIIEHOCTH,

- CaMOCTOSTENIFHOTO aHalu3a (PaKThl, COOBITHI, SBJICHUH, MMPOIECCOB B HX
B3aMMOCBS3U U JUAJICKTUYCCKOM pa3BUTUM.

XOPOILIO

3Haer:

- 0oOyuaroluiicsi TBEPIO YCBOMI Marepual, J0CTaTOYHO IPaMOTHO €ro
U3J1araeT, ONUPAasICh HA 3HAHUSI OCHOBHOU U JIOTIIOJHUTEIbHOM JIUTEPATYpBHl,
- 3aTpyaHsercs B (opMyJIMpOBaHMHM KBaJIM(UIMPOBAHHBIX BBIBOJIOB M
000011IeHNl, omepupyeT KaTeropusiMH U IOHATHUSMH, HO HE Bcerzaa
NPaBHJILHO MX BEPUPHLIUPYET.

YmMmeer:

- 00yHArOIHUiCS YMEET CAMOCTOSTEIBHO U B OCHOBHOM MPaBUIIBHO PEIIaTh
y4eOHO-IPO(eCCHOHANBHBIE 3a[a4il MM 3aJaHHs, YBCPEHHO, JOTUYHO,
MOCIIEeJI0OBATEIHHO ¥ APryMEHTHPOBAHO M3JIaraTh CBOE pEIICHHE, HE B
MOJIHOI Mepe HCMOJb3ysl HAy4YHbIC MOHSTHS U CCHUIKM Ha HOPMATHUBHYIO
6azy.

Bianeer:

- 0Oy4alomMiACs B IEJIOM BIAJCET PAI[MOHAIBHBIMH METOJAaMHU PEIICHUS
CJIOKHBIX TIPO(ECCHOHANBHBIX 3a/1a4, IPEICTABICHHBIX JICJIOBEIMHA UTPAMH,
KelicaMu U T.1.;

[Ipn pemeHuu cMOT TPOJAEMOHCTPHUPOBATH JOCTATOYHOCTh, HO HE
TIyOMHHOCTH HAaBBIKOB,

- BBIZICJICHHS TJIABHOTO,

- U3JI0O)KEHMS MBICJIEH B JIOTUYECKOM MTOCIEI0BATEILHOCTH,

- CBSI3KM TEOPETHUECKHUX TOJOXKEHUH ¢ TpPeOOBAHMSIMH PYKOBOJSIINX
JIOKyMEHTOB,

- CaMOCTOSTEIILHOTO aHaliu3a (PaKThl, COOBITUI, SBJICHUHN, MPOIECCOB B HX
B3aMMOCBSI3U U JUAIEKTHYECKOM Pa3BUTHH.

YJIOBJIETBO-
PUTEJILHO

3Haer:

- 00yvaroLINiiCsi OPUEHTHUPYETCS] B MaTepralle, OJHAKO 3aTPYIHICTCS B €ro
U3JI0KE€HUY;

- TOKa3bIBAaeT HEJOCTATOYHOCTb 3HAHUM OCHOBHOM U JOMOJHHUTENIBHOI
JUTEPATYPHI,

- c1abo apryMEHTHPYET HayYHBIC TTOJIOKEHIS,
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- IPaKTHYECKU HE CII0cO0eH CPOPMYITHPOBATh BHIBOIBI M 0000LICHYS;

- YaCTHYHO BJIAJICET CUCTEMOM MOHSATHH.

Ymeer: - 00y4arouuiicsi B OCHOBHOM YMEET PeINTh y4eOHO-TIPO(ecCHOHATIBHYIO
3a7a4y WM 3aJlaHue, HO JIONYCKaeT OIIMOKH, c1ab0o apryMEeHTHPYET CBOE
pelieHre, HeJOCTaTOYHO HWCIIONIB3yeT HAy4HBIE MOHSTUS M PYKOBOJIIHE
JIOKYMEHTBL.

Bnaneer: - oOywaromuiicsi BllaJieeT HEKOTOPHIMH pPAlMOHAJIBHBIMH METOJaMHU
PeLICHUs CJIOXKHBIX PO ECCHOHATBHBIX 3a/1a4, PECTABICHHbIX AEIOBBIMH
urpamu, Keicamu 4 T.A.;

[1pu pereHNH NPOAEMOHCTPUPOBAT HEAOCTATOYHOCTE HABBIKOB

- BBIICJICHUS TTIABHOTO,

- M3JI0KCHHUS MBICIIEH B JIOTHYECKOM MOCIeJOBATEILHOCTH,

- CBS3KH TEOPETHYECKHX IIOJIOKCHHH ¢ TPeOOBAaHMAMH PYKOBOISAIINX
JOKYMEHTOB,

- CaMOCTOSITEJILHOTO aHaIM3a (aKThbl, COOBITHI, SIBICHUH, IPOLECCOB B MX
B3aUMOCBSI3H U JHAIEKTUUECKOM Pa3BUTHH.

HEYJIOBJIETBO- | 3naer: - 00y4Jaromuiics He yCBOWJI 3HAUUTEIHHON YacTH MaTepuara;
PUTEJIBHO - HE MOXXET apryMEHTHUPOBATb HAYYHBIE ITOJIOKEHHUS,

- He GOpMYIHUPYET KBATHU(PHUIIMPOBAHHBIX BBIBOJOB U 0000IICHNUH;
- HE BJIAJICET CUCTEMOW MOHATHH.

Vmeer: oOyuvaronuiicss He IOKa3al yMEHHE pelaTh y4eOHO-MPO(eCCHOHATBHYIO
3a/1a9y WJIH 3aJIaHHe.

Braneer: HE BBIIOJHEHBI TPeOOBaHU, NPEbIBIIEMbIC K HaBbIKAM, OLICHUBAEMBIM
«YJOBJICTBOPHTEIHHOY.

3.2.2. KoHTpoJIbHBIE 3aaHUsI W/WJIH HHBbIe MATEPHAJIBI /1JIsl IPOBEAEHUsI MPOMEKYTOUHOM
aTTrecTalnuu
Cnncok BONPOCOB /IJisl YCTHBIX OTBETOB (BApMAHTHI TeCTA)

1.
2.

o oA

®

10.

11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,

[ToHsATHE «1€T0NPOU3BOICTBO» U «TOKYMEHTALIMOHHOE 00eCIIeUeHIE YIIPaBICHUS».
Pone moKyMeHTaIMOHHOTO OOecIeueHHsI B YIPABICHUH OpTaHU3aler (yupeKIAeHUEM,
MIPEAIPUATHEM).

XapakTeprucTUKa COBPEMEHHOW 3aKOHOJATeNbHONM M HOPMAaTHMBHO-METOJIUYECKOM Oa3bl
JIEJIONPOU3BOCTBA.

[Tonstue nudopmannu. TpeboBanus, NpeabABIsSEMbIE K YIIPAaBICHUECKONH HHPOPMAIUH.
WNHudopmaninoHHbIE pecypCHl.

AHanu3 TOHATUA <JIOKYyMEHT». PoJb [OKyMEHTa B yOpaBJICHHH. XapaKTEPUCTHUKA
GyHKIMN TOKyMEHTAa.

Bunel nokymenrtos. FOpunnueckas cuia gokymeHnTa. CriocoObl J0KyMEHTUPOBAHHUSL.
ONEKTPOHHBIM JOKYMEHT.

VHubpukauus © cTaHAApTH3aLUs: HUCTOPHUS, COOTHOLIEHHE, CYyThb, PE3YJbTaThl,
coBpemeHHoe coctosiHue. OKY /1.

VYHudunupoBaHHas CHUCTEMa OpraHU3allMOHHO-PACHOPSAUTEILHON JOKYMEHTAllUU:
XapaKTepUCTHKA, HA3HAUYEHUE, COCTAB.

I'OCT P 6.30-2003. O06m1as XxapakTepUCTHKA.

[TousaTus «popmMyssp ZOKYMEHTa» U «PEKBU3UT TOKYMEHTa».

CriocoObI pacmonokeH!s] pEKBU3UTOB.

IlocTosiHHAs U epeMeHHast YaCTH PEKBU3UTA.

[TonsTre GaHka JOKyMEHTA.

Bupl 671aHKOB JOKYMEHTOB.

TpeboBanusi, mpenbsBiIsieMble K O1aHKaM TOKYMEHTOB.

PexBU3UTHI Gi1aHKA JOKYMEHTA.

XapakTeprucTUKa PEKBU3UTOB, OMPENEISIONINX IOPUANUECKYIO CHITY IOKYMEHTA.
PexBu3UTHI, OTpakaromye o0paboTKy U ABHKEHHE JOKYMEHTA.

PexBu3HTHI coepxkaTeIbHON YaCTH IOKYMEHTA.

CriocoOblI npeicTaBIeHHs TEKCTa TOKYMEHTA.

SI3BIK U CTUIIb CITYKEOHBIX TOKYMEHTOB

Haznauenue, coctaB 1 0opMIIeHHE OPraHU3aLMOHHO-TIPABOBBIX JIOKYMEHTOB.
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25.
26.
217.
28.
29.
30.

31.
32.

33.
34.
35.
36.
37.
38.

39.
40.

41.
42,
43.
44,
45.
46.
47.
48.
49.

50.

51.
52.

53.
54.

55.
56.

S57.

ITonaTue noroBopa, €ro cocTaBieHUuE U OPOPMIICHHE

WHCcTpyKuus 10 BUAY AEATEIBHOCTH M JOIDKHOCTHAS MHCTPYKITHSL.

Ha3znauenue, coctaB 1 0opMIIEHHE PACTIOPAAUTENBHBIX JOKYMEHTOB.

[Ipornerypa moAroTOBKH pacopsIUTEIbHBIX JOKYMEHTOB.

ITpuka3sl IO OCHOBHOM IEATEIBHOCTH U JINYHOMY COCTABY.
CripaBo4HO-HH(OPMAIIMOHHBIE JTOKYMEHTBI: Ha3HAUYEHUE, BHUJIbI, OPSI0K Pa3pabOTKH M
odopMIIeHUS.

[TpaBwmita cocraBneHus: 1 0QOPMIICHUS CITY’)KEOHOTO IMHUCHMA.

ITopsimox cocraBieHuss U o(OpMIIEHHSA CIIy)KEOHOHM, IOKJIAJHOH M OOBACHUTEIBHON
3aITUCKH.

IIpoToKo Kak cpaBO4YHO-UH(OPMALIMOHHBIN U PACHIOPSAUTENIbHBIA JOKYMEHT

[Topsimok cocTaBiieHUs: U OPOPMIICHHS aKTa.

Ha3znauenue, coctaB 1 0(popMIIEHHE JTUUHBIX JOKYMEHTOB.

Cayxb6a J10Y, ee TUIIOBBIE OpraHU3ALIMOHHBIE CTPYKTYPBI, IPaBa U OTBETCTBEHHOCTb.
3amaun U pyHKIuu cyx0s1 IOV,

JIOMTKHOCTHOW M YMCIIEHHBIH COCTaB CIyX0O JOKYMEHTAlMOHHOIO 00ecreueHUs
yrpapiieHus. @yHKINY, [TpaBa U OTBETCTBEHHOCTh COTPYAHUKOB ciyx0 JIOY.
HopmartuBHo-MeTomueckas 6aza ciryxost JJOVY.

HopmatuBHBIE 1 HOPMAaTUBHO-METOINYECKHE JJOKYMEHTBI, PErIaMEHTHPYIOIIUE TOPSIIOK
COCTABIICHUS] HMHCTPYKIIMH IO JOKYMEHTAllMOHHOMY OOECIEUYEHUIO YIpPaBICHHS
OpraHu3aIMH.

AHanu3 u opranusanus J0KyMeHT0000poTa.

O6beM JOKYMEHTO000poTA.

Cucrema yrmpaBiieHHsI JOKYMEHTaMHU. XapaKTEPUCTHUKA U 3TAIlbl BHEIPCHHUS.

IIpuem, nepBuuHas 06paboTKa U MPEIBAPUTEIILHOE PACCMOTPEHUE IOKYMEHTOB.
CornacoBaHue JOKYMEHTOB.

VYTBepxkeHre JOKYMEHTOB.

VYder u peructpanusi JOKyMeHTOB. H(OpMaIIMOHHO-TIONCKOBBIE CHCTEMBI.

KoHTpomnb ucronHeHus JOKyMEHTOB.

Cucrema aBromaruszauuu nenomnpousBojactBa (CAJl) u cuctema 53JI€KTPOHHOTO
nokymeHnToobopota (CO/I).

CoBpemenHoe mnporpamMmmHoe obOecrieueHne B cdepe JOY: kpurepun BbIOOpa U
TpeOoBaHuUS.

VYnpasieHne KopnopaTuBHEIMUA HH(POPMAITMOHHBIMU PECYPCAMHU.

KondunenmmansHocts nHpopmaruu. IlpaBuia paboTsl M 3aIKUTHl KOH(UACHIMAIBHBIX
JTOKYMEHTOB.

Opranu3anus XpaHeHus TOKyMEHTOB: TIOHSATHE, CIIOCOOBI, HOPMAaTUBHOE PETrYJINPOBaHUE.
[lonstue «ueno». opMupoBaHHue Jell: HOpMaTUBHAas 0a3a, MPUHIMIBI TPYMNIHUPOBKU
JOKYMEHTOB, CPOKU XpaHEHUs /€.

Homenkimarypa nen: moHsitue, BUABI, (PYHKITHH.

DKclepTu3a IIEHHOCTH JOKYMEHTOB: IOHATHE, Ha3HaueHHe, KPUTEPUU LEHHOCTH
nokyMeHTOB. CocTaB U GYHKIIMH SKCIIEPTHBIX KOMHUCCHUH.

[lonroToBka JOKYMEHTOB K Iiepedaye B apxXuB opraHuzauuu. OpraHuzanus
WCTIOJIb30BaHUS APXUBHBIX JIOKYyMEHTOB.

TexkcTbl NP00JIEMHO-aHAJIMTHYECKHUX U (WJIM) NPAKTHYECKHUX Y4eOHO-PodecCHOHATBHBIX

3ama4
1.
2.

Odopmute mpuriamneHue mapTHepaM Ha BBICTABKY POAYKIIHH.

Odopmute mpoekT mpukaza o0 yTBepkaAeHHH WHCTpyKUIMH MO JeIONpOU3BOJCTBY B
OpraHu3aluu.

Odopmute TenepoHorpaMmMy O HEOOXOAUMOCTH TPUCYTCTBUS PYKOBOAMUTENS Ha
C.]'Ie[[y}OH_[I/Iﬁ ACHBb Ha COBCIIAHWU B IMTOABECAOMCTBCHHOM MHUHHUCTCPCTBC.
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8.

9.
3.2.3.

OdopmMuTe MOKYMEHTHI 1O pe3yJibTaraM MpPOBEACHUS OSKCHEPTH3bl IIEHHOCTEH
JOKYMEHTOB, XPaHALIUXCS B IPUEMHOU PYKOBOJIUTEIIS.

CocraBbTe JOKYMEHT, (PHUKCHUPYIOUIMHA (akT OOHApy)KEHHsS BCKPBITOIO KOHBEpPTAa B
MOCTYIUBIICH B OPraHU3AI[HI0 KOPPECIIOHACHIUH.

CocraBbTe MPOTOKOJI 3aceAaHus pabodeli TPkl IO BOIPOCY BHEAPECHHUS B OPraHU3alluH
CHCTEMbI MCHE/DKMEHTA KaueCTBa.

OdopMuTE KOMILICKT TOKYMEHTOB O KOMaHIUPOBAHUH UPEKTOPA PUPMBI 110 CITYKEOHBIM
Bonpocam B 1. C.-IlerepOypr.

3a/0KyMEHTHPYITE pPEIICHHE PYKOBOIUTEISI O BHEAPCHHU B OpPraHU3allid CHCTEMBI
MEHEKMEHTa KauecTBa.

OdopMuTe KOMIUIEKT JTOKYMEHTOB IIPH MPHEME COTPYAHUKA Ha paboTy.

MeToanueckue MaTepHAJbI, ONpelesiOmue MPoueaypbl ONEHUBAHUS 3HAHWIA,

YMeHHii, HABBIKOB B X0/l€ IPOMEKYTOYHOM aTTecTauum

IIpoueaypa oueHuBaHus 3HAHUI (TeCT)

[IpennaraeMoe KOJUYECTBO 3aJaHUI 20

IocnemoBaTenbHOCTh BEIOOPKH OmnpenesieHa 10 pa3aesiam

Kpurtepuu oneHku - IPaBWJIbHBII OTBET HAa BOMPOC

«5» ecin npaBuibHO BbINOIHEHO 90-100% TecToBBIX 3aMaHui

«4» ecin paBuIbHO BhIMOIHEHO 70-89% TecTOBBIX 3a1aHuil

«3» ecin paBHJIbHO BBIMOIHEHO 50-69% TecTOBBIX 3aMaHuit
IIpoueaypa oueHnBaHus 3HAHUI (YCTHBIH OTBET)

[Ipenen NIUTETLHOCTH 10 muHyT

IpemaraeMoe KOJIMYECTBO 3aJaHHI 2 Bompoca

[TocnenoBarensHOCTE BBIOOPKH BonpocoB n3 | CirydaiiHas
Ka)XJI0T0 paszena

Kpurepun onenkn - TpeOyeMblit 00BEM U CTPYKTYpa

- U3JI0XKCHHE MaTeprana 6e3 PaKTHIECKUX OMMO0K

- JIOTMIKA U3JIOKEHUS

- UCTIOJIb30BAaHHUE COOTBETCTBYIOIIEH TEPMUHOIOTHH

- CTHJIb PEYHU U KyJbTypa peun

- M0100p MPUMEPOB MX HAYYHOW JINTEPATYPHI M MPAKTUKU

«5» ecm Tpe6OBaHI/I${ K OTBETY BBITNTOJIHCHBI B IIOJITHOM o0beMe

«4» ecnu B IICJIOM BBIIIOJTHCHBI Tpe6OBaHI/I$I K OTBE€TY, OJ/IHAKO €CTb

HeOOJIbIINE HETOYHOCTU B M3JI0KEHUU HEKOTOPBIX BOMIPOCOB

«3» ecnu TpeOOBaHUs BBITIOJIHEHBI YaCTHYHO — HE BbIJIEp)KaH 00BbEM, €CTh

(hakTHdeckne  OMMOKYM, HapylleHa JIOTHKa  W3JI0XKEHH,
HEI0CTaTOYHO HCIIOJIB3YETCSl COOTBETCTBYIOIIAS TEPMUHOIOTHI

IIpouenypa ouneHuBaHMs yMeHHMiIi M HABBIKOB (peLICHHE NPOOJIEMHO-AHATUTHYECKUX H
NPAKTHYECKUX YueOHO-TTpodecCHOHATBHBIX 3a1a4)

IIpennaraemoe KOJWYECTBO 3aJaHUM 1
[TocienoBaTenbHOCTH BEIOOPKHU Cryuaiinas
Kpurepuu onenku: - BBIJICJICHUE W IOHUMaHHE TPOOIEMBI

- yMeHHe 060011aTh, COMOCTABIATH PA3IMYHBIE TOUKH 3PEHHS

- IIOJIHOTA UCITOJIb30BAaHMS NCTOYHHKOB

- HaJIMuKe aBTOPCKOM MO3ULIUU

- COOTBETCTBUE OTBETA [IOCTABJIIEHHOMY BOIIPOCY

- HUCIOJb30BaHUE COLMAIBHOIO OmbiTa, MarepuanoB CMU,
CTaTUCTUYECKUX JAHHBIX

- JIOTHYHOCTD H3JIOXKESHUS

- YMEHHE cIeNaTh KBATH(QUIIUPOBAHHBIC BBIBOJIBI 1 00OOIICHHUS C
TOYKH 3PEHUS pPelIeHus MPo(HeCCHOHATBHBIX 3a7a4

- YMEHHUE IIPUBECTHU MPUMEP

- OII0pa Ha TEOPETUUYECKUE MOJI0KEHUS

- BJIQJICHHE COOTBETCTBYIOIIEH TEPMHUHOJIOTHEN

«5» ecnm TpC6OBaHI/I}I K OTBCTY BBINIOJIHCHBI B ITIOJJTHOM o0BeMe

«y» ecnu B IICJIOM BBIIIOJTHCHBI Tpe6OBaHI/I}I K OTBETY, OAHAKO €CThb

HEOOJIBIINE HETOYHOCTH B H3JIOKCHHH HEKOTOPBIX BOIPOCOB.
3arpyansercs B (QOpMyTUpOBAaHUM  KBAJTU(PHUIIMPOBAHHBIX
BBIBOJIOB U 00001eHUI
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«3» ecnu TpeOOBaHMUS BBIIIOJIHEHBI YACTHYHO — IIBITAETCSI 0OOCHOBATH CBOIO
TOYKY 3pEHHUs, OJHAKO ciabo apryMEeHTUPYeT HaydHble
MOJIOKEHHs, TPAKTHYECKH HE CIIOCOOCH  CaMOCTOSTENBHO
c(hOopMyIHpPOBaTH BBIBOJIBI M 000OIIEHHS, HE BHUIUT CBS3b C
npodeccHoHAIBHOM NesITeNbHOCTRIO

4. Y4eOHO-MeTOAMYECKOE H MAaTepHAJbLHO-TeXHHYecKOoe obecrneyeHue JTUCHUNIMHBI
(Mmomyuis)
4.1. D1eKTpOHHBbIE y4eOHbIe H3TAHUS
1. Ky3smuna W.B. Jlenonpou3BoacTBo [DIeKTpOHHBIH pecype] : yueOHoe mocodue / U.B.
Ky3pMmuHa. — DJEKTpOH. TEKCTOBbIE JTaHHble. — M. ! MOCKOBCKUI T'yMaHUTApHbBIN
yuuBepcuret, 2017. — 128 ¢. — 978-5-906912-98-5. — Pexum noctyna: http://www.
znanium.ru/74718. — 3bC «IPRbooks»
2. MenseneBa, O. B. OCHOBBI JOKYMEHTAITMOHHOTO OOCCIICUCHUS YIpPaBICHUS. 2-€ U3, :
yaeoHnoe nocodue / O. B. Mensenesa. — Kpacnonap : KOHBIN HHCTUTYT MEHEHDKMEHTA,
2012. — 175 ¢. — ISBN 2227-8397. — TekcT : 3JIeKTPOHHBIH // DJIEKTPOHHO-
oubimotreunas cuctema [IPR BOOKS : [caiit]. — URL: http://www. znanium.ru/9566.html
4.2. DJeKTPOHHBIE 00pa30BaTeIbHbIE PECYPChI

1. DnextpoHHO-OuOmuoTeunas cucremMa Znanium (ObC Znanium) — 531IeKTpoHHAs
OubIMoTEKa 10 BCEM OTpaciisiM 3HaHu# hitps://znanium.com/
2. e-Library.ru: Hayuynas onexTtpoHHas OuOnuorexka [OnektpoHHbslii pecypc]. — URL:

http://elibrary.ru/.
3. Hayunas snextponnas 6ubnuotexka «KubepJlenunka» [DnextponHslii pecypc]. — URL:
http://cyberleninka.ru/.
4. Wndopmannonnas cucreMa «EnnHoe OKHO J0ocTyna K 0Opa3oBaTelIbHBIM pecypcam»
[nekrponnslii pecype]. — URL: http://window.edu.ru/
5. @enepanbHblil LEHTP HHPOPMALMOHHO-00PA30BATENIBHBIX PECYpPCOB [DIIEKTPOHHBIN
pecypc]. — URL: http://fcior.edu.ru/
4.3. CoBpemeHnHble npodeccnoHaIbHbIe 0a3bl JAHHBIX H HH(POPMALMOHHbIC CIIPABOYHbIC
CHUCTEMBI
OOyuaromumMess  oOecrieueH J0ocTyn  (yIAJE€HHBIH JIOCTYN) K HIDKE CIEIYIOUIMM
COBPEMEHHBIM MpodecCHOoHANBHBIM 0a3aM JaHHBIX U HH(OPMAIIHOHHBIM CIIPAaBOYHBIM CUCTEMaM:
1. CnoBapy wu osHuMKIONeOUM Ha Akajaemuke [OnektpoHHeld pecypc]. — URL:
http://dic.academic.ru.
2. Cucrema nHpOpPMaLMOHHO-TIPABOBOT0 obecnieueHus «lapaHT». [DIeKTpOHHBIH pecypc].
— URL: https://www.garant.ru/products/ipo/

3. Baza nanHbix «3akoHomarensctBo crpan CHI». [Dnektponssii pecypc]. — URL:
http://www.base.spinform.ru/index.fwx

4. TocynapcTBeHHas cucreMa IPaBOBOM uHpOopMaIuu - oumanbHeIN
MHTEpHET-TIOPTaJl MpaBOBOM HH(pOpMaLUU. [Qnextponnbiii pecypc]. — URL:

http://pravo.gov.ru/
4.4. KoMIUIEKT JIMIEH3MOHHOTO W CBOOOAHO PpACNHPOCTPAHSEMOI0 MPOrpamMMHOIO
olecrnevyeHusl, B TOM YHcJie 0Te4eCTBEHHOI0 MPON3BOACTBA
1. Jlunen3noHHOE mporpaMMHOE oOecrieueHue: onepannonHas cuctema Microsoft Windows,
naket opucHbIx npunoxenuit Microsoft Office.
2. CB00OIHO pacnpocTpaHsIeMOoe MPOrpaMMHOE 00eCIIeueHUE: CBOOOTHBIC TTAKEThI O(PHCHBIX
npunoxenuit Apache Open Office, LibreOffice.
4.5. ObopynoBaHHe U TeXHHYECKHeE CPeICTBa 00yUeHH sl
Jns peanuzaluyl  JTUCHMIUIMHBI (MOJIYJSI) HCIOJB3YIOTCS Y4eOHbBIE ayIuTOpHM IS
NPOBEICHUST Yy4YeOHBIX 3aHATHIA, KOTOPHIE OCHAIIEHBI OOOPYJOBaHWEM ¥ TEXHHUYECKHUMH
cpeacTBaMu OOy4YEHHsI, M TOMEILICHHS JUIsl CAMOCTOSITETIbHON paboThl 00YyYaIOLINXCs, KOTOpPbIE
OCHAIIIEHbl KOMIBIOTEPHON TEXHHMKOW C BO3MOYKHOCTBIO MOJKIIOUEHUs K cetu «HTepHeT» n
obecreueHbl JOCTYIIOM B 3JIGKTPOHHYIO HH(pOpPMAaIMOHHO-00pa3zoBarenbHyio cpeny AHO BO
MUDM. lonyckaeTcst 3aMeHa 000pYI0BaHUS €r0 BUPTYaJIbHBIMU aHAJIOTaMHU.
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HauMeHoBaHMe y4eOHBIX ayAUTOPHUIA IS
NpoBeAeHUs] YUeOHbIX 3aHATUH 1
MOMeIeHHI AJIs1 CAMOCTOSTEeIbLHOMi
padoThr*

OcHaleHHOCTh y4eOHBbIX AyAUTOPHI A1 NPOBeIeHHUA
YueOHBbIX 3aHSITUI ¥ MOMEeIeHUH /151 CAaMOCTOSITE/IbLHOM
pa6oThI 000pyI0BAHNEM U TEXHHYECKHMMH CPeICTBAMHU
o0yueHust

VYueOHble  ayquToOpuM  JUIS  TIPOBEACHHSA
y4eOHBIX 3aHATHH

VY4ueOHas aymuTOpHs YKOMIUICKTOBAHA CICIMATH3HMPOBAHHOM
MeOeJIbI0, OTBEUAIONICH BCEM YCTAHOBICHHBIM HOpPMaM H
TpeOOBaHUAM, 00OPYIOBAHUEM M TEXHUYECKUMHU CPEICTBAMHU
00y4eHus (MoOMIbHOE MYJBTUMEIHHHOE 000PYTIOBAHHE).

[TomemieHne 151 CAaMOCTOATENBHOM PaOOTHI

[lomemieHne  OCHAaIIEHO  KOMIIBIOTEPHOM  TEXHUKOHM €
BO3MOXKHOCTBIO TOAKIIOYeHH K cetd «UHTepHET» ™
obecrieyeHrEeM [IOCTyNa B D3JCKTPOHHYIO WH(POPMAIHOHHO-
obpazoBarenpHyio cpenry AHO BO MUOM u k OBC.

* Homep KOHKpETHOH ayAMTOpHH yKazaH B IpuKaze 00 aymTuTOpHOM (OHAE, PaCHHCaHWU YIeOHBIX 3aHATHH H

pacIicaHuy IPOMEKYTOUHON aTTeCTalnH.
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